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THE INSTITUTE OF MATHEMATICAL SCIENCES
CHENNAI

CADRE AND RECRUITMENT RULES FOR THE STAFF

These Rules are framed in pursuance of the Powérs vested in the Executive
Council under Clause 4.3.1. of the Bye Laws read with Section 17 (A)(4) of the
Constitution of the Institute.

- s ==

iy R S AR A SR O A o N

-

1. SHORT TITLE:

- These Rules may be called IMSc Cadre and Recruitment and Promotion Rules
2002. They shall come into force from the date the Rules are notified;

2. CLASSIFICATION OF POSTS:

All Posts in ihe Institute are classified into the following four categories;

a) Academic :
b) Scientific & Technical
c) Administrative

d) Auxiliary
3. NUMBER OF POSTS AND SANCTIONED STRENGTH & SCALE OF
- PAY: - \
3(a) Academic ... 61 Nos. Sanctioned
strength
Director / Professor I° ..., (22,400 — 24,500) }
Senior Professor / Prof. 'H* ....... (18,400 —22,400) )
Professor / Prof. 'G*  ....... (16,400 —20,000) }
Associate Professor / Reader "F’.... (14,300 - 18,300) } 61*
Reader / Fellow 'E* ... (12,000 — 16,500) |
Fellow'D> ... (10,000 - 15,200) }

*This upper limit is being operated and, as and when right candidate is identified
by the duly Constituted Selection Committee, the Posts are utilised.
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! 3(b) Scientific & Technical : 6 Nos. Sanctioned
. ‘ strength
n Senior Scientific Officer : | (12,000 — 16,500) 01
o Scientific Officer: ... (8,000 - 13,500) 01
' Engineer (Electrical) ... (8,000-13,500) ... 0
— Engineer (Civil) ... (8,000 — 13,500) 01-
- Eibrarian . T (10,000-15,200) .. o1
1 Deputy Librarian ..., (6,500-10,500) ...  ol.
3(c) Administrative : '
3 (¢ }(1)Officers ... 7 Nos
Registrar . (12,000 — 16,500) / '
(14,300 - 18,300) ... 01 -
Administrative Officer ... (10,000 — 15,200) 01 -
Accounts Officer .. .. (10,000 — 15,200) 0l
Purchase / Stores Officer  ....... (8,000 - 13,500) s 01
Junior Admn. Officer ... (6,500 - 10,500 ) 02 ~
Junior Accounts Officer ... (6,500 - 10,500 ) 01 ~
3 (¢ )(2)Non Officers: 12_Nos.
Secretarial Assistants (5,500 — 9,000 )
Senior Assistants } (5,000 — 8,000) 12
Office Assistants } (4,000 — 6,000)
Telephone Operator, }
Lower Division Clerk } (3,050 - 4,590)
3 (c )(3)Auxillary 20 Nos.
Drivers } (4,000 - 6,000) - 05
~ Cooks. } (3,050 — 4,590) e 03
Attenders } (2,650 — 4,000) }
Cleaners } (2,610-4,000) } ... 12
Watchmen } (2,550 - 3,200) }

i £ . 3 = Mo . N , B -Te- )
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4, Appointing Authority

All appointments are made by Director who is the appointing authority as per the

Constitution and Bye-laws, or, by any one to whom the power has been delegated
by Director.
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Method of Recruitment:;

5.1 Academic Staf

The recruitment and promotion norms for the Academic Staft are framed
specially taking into account the specialized needs of the positions and are
detailed in Schedule I to these Rules.

.52 Benefit of added years of service in specially qualified

o
T

-

| r i [ — r I - [ g’ o

cases for Academic positions:

Where recruitments are made through an open advertisement or through
the prospective candidates channel to Academic Positions and where candidates
with more than 25 years of age are normally recruited with .’ost graduate
Research or Specialist qualifications (like Ph.D.) or experience in Scientific,
Technological or Professional fields is essential, an additional qualifying service,

_to the extent indicated below, will be added to their qualifying service for

Superannuation Pension;

> 1/4" of length of their service; or 5

> Actual period by which their age at the time of their joining the
Service exceeded 25 years; or

» Five years ;

‘Whichever is less.

Provided the employee retiring on Superannuation Pension shall have, at least, ten
years of qualifying service.

Provided that this concession shall not be admissible to those who are eligible for

counting their past service for superannuation

5.3  Scientific, Technical, Administrative and Auxiliary Staff

5.3.1. The essential qualification and experience for each of the Posts are
detailed in Schedule II to XVIII to these Rules.

5.3.2. Recruitment shall be made by open advertisement specifying the essential
and special qualifications, experience at appropriate levels, depending on
the exact assignment of work for the post advertised. However, for
Groups C and D Posts, a candidates list from the local Employment
Exchange / Special Employment Exchange may also be obtained for
consideration along with those who have applied in response to open

advertisement.
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3.3.3

5.3.4.

Wherever necessary, short term deputations from Department ol Alomic
Energy organizations / Units / Aided Institutions, may also be considered

“with the approval of the Executive Council.

Selection Committee:

Candidates to be considered for any position except the post of Director
shall be interviewed by a Selection Committee constituted by Director.
The composition of the Selection Committee may include one or two
external experts in the relevant area. The Selection Committec may

i S AR = R

5.3.5

5.3.6

330

conduct a Written Test, where considered necessary, before the personaf
interview.

Higher initial salary:

In exceptionally deserving cases having special / higher qualifications /
merit / experience, Director may consider giving a higher starting salary
on the recommendations of the Selection Commitiee.

All appointments shall be subject to. the candidate being medically found
fit by a Competent Medical Officer / Board. -

All appointments shall be on Probation for a period of one year. Director
may however, extend or reduce the period of Probation for special
reasons, provided that the Probation may not be extended for a period
more than one year. At the end of the Probation / extended period of
Probation, the employee shall be confirmed in his Post. During the period
of Probation / extended period of Probation the service of the employee
may be terminated by Director without assigning any reasons.

Disqualifications:

No person, who has entered into or contracted a marriage with a person

having a spouse living, or, who, having a spouse living, has entered into marriage
with a person, shall be eligible for appointment to the said post unless permissible
under the Personal Law applicable to such person.
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Promotions
7.1  Administrative and Auxillary:

7.2

The promotion norms for the Administrative and Auxillary Grades have
been laid down separately with the approval of the Executive Council and
will continue to operate as per those norms. The approved norms are
appended to these rules as Annexure A

Scientific and Technical:

E_al e -
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7.2.1.
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7.3

The Promotion norms for Scientific and Technical Grades will be broadly
on the basis of Flexible Complimenting Scheme being operated for
Scientific & Technical Staff of Department of Atomic Energy

All promotions under Scientific and Technical Grades are not linked to
any vacancies. The promotion is effected by upgrading the corresponding
post without creating a consequential vacancy and the scale un promotion
is treated as personal to the Employee. The position will revert back to the
lowest grade on vacation due to resignation, retirement, etc.

Recruitment to newly created Posts or Vacancies caused due to retirement,
etc. are governed by the recruitment criteria as laid down in the earlier

paragraphs.

The promotional norms for Scientific & Technical grades are appended to
these Rules as Annexure B.

All promotions in non-academic positions are effective from 1% of April
every year.

Power to relax, amend or repeal :

Where the Executive Council is of the opinion that it is necessary or

expedient to do so, it may, by and for reasons to be recorded in writing, relax,
amend or repeal any of the provisions of these rules with respect to any class or
category of persons.

Savings Clause:

Nothing in these Rules shall affect reservations, relaxation of age limit and

other concessions required to be provided for SC, ST, Ex-Servicemen and other
Special categories of persons in accordance with the orders issued by Government
of India from time to time in this regard.




| s B =

Bl
=/

¥
o

SCHEDULE — |

Norms of Recruitment and Promotions of Academic Stafl
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Name of the Post Grade Classification
Director / Professor ‘I’ (22,400- 525 - 24,500) Equivalent to Group A
- Gazetted, Central Services
Senior Professor / Professor ‘H’ (18,400- 500- 22,400) _ -do-
Professor / Professor ‘G’ (16,400 — 450 - 20,000) -do -
; Associate Professor / Reader ‘F° (14,300 — 400 - 18,300) - do -
Reader / Fellow ‘E’ (12,000 - 375 - 16,500) -do-

Procedure for Recruitment and Promotion:

RECRUITMENT:

v’ Director shall maintain an active file of all applicants for academic staff, the
applications received either in response to a specific advertisement, or otherwise.
Recommendation letters from those familiar with the candidate’s achievements and
prospects will be sought. The candidates, with outstanding record and promise, if in
India, will be invited to visit the Institute and give seminars on their work and interact
with the academic staff of the Institute. '

v Director shall constitute a Screening Committee, which will consider all applications
- and make a suitable short list for placing before the Selection Committec.

v" The Selection Committee for the academic staff will have the following composition:

Director — Chairman

One or two members from the Institute, nominated by the Director. Two to four
‘members from the panel of experts, approved by the Council.

The Selection Committee will meet in the Institute premises and examine all the files,
particularly the short listed ones and make recommendation for appointment. Up to
the level of Reader, the candidates within India may be called for an interview.

v" Chairman, Executive Council will approve the recommendations, on behalf of the
Council and the report will be placed before the Council in its next meeting.
Normally, the initial appointment in the junior levels (Fellows and Readers) will be




on contraet basis for a period not exceeding five years. For the purpose ol service
benefits, the period of contract employment shall also be taken into account provided
such contract cmployment is followed by regular employment without any break.

PROMOTION

Merit Promotion Scheme:

" The Institute being an MHWWWW
the academic promotions is

based on the need to develop a team of highly talented

Several
ure that the evaluation for promotions is

done in a systematic and balanced manner. The salient features of the merit promotion

scheme are as follows:

rit promotion scheme can be - considered for
promotion to the next grade, after completing five years in a particular grade. But

promotion is never automatic and cannot be claimed as a matter of right.

v" Exceptional ‘cases can be cons

idered within a shorter period with the approval of the
Council,

v At least five referee reports from reputed Scientists working in the same area as
the Candidate shall be obtained and considered by the Committee.

v" Chairman, Executive Council will approve the recommendation on behalf of the
Council and the report will be placed before the Council for ratification.

¥" All promotion and increment shall be normalized from 1% of August each year.
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¥" The normal level at the induction stage and the cacrier progression is indicated below:

.
£

i

v
_ Fellow E : Ph.D.
" Reader F : Ph.D + minimum 5 years and 5 years as Fellow E.
Professor G : Ph.D + minimum 10 years and 5 years as Reader F.
ProfessorH - - Ph.D + minimum 15 years and 5 years as Professor G.
Professor | : Highly selective.

However, the existing convention of 2 promotions in a span of 7 years can be

considered up to Professor G grade, in respect of for promotions to be
considered up to the year 2003 only. '

F B g B 4 - - BF B B B o B W Y-
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Name of the Post
2. Number of Posts .

« R Classification

SCHEDULE — !

Senior Scientific Officer
ONE

Equivalent to Group A, Gazetted,
Central Civil Services

B B R R
’ 1 i . =
[—y

4. Scale of Pay

o Age limit for Direct
Recruitment

6.  Educational Qualification for
Direct recruits :

7. Method of Recruitment

(12,000 - 375 - 16,500) = SO (E)

45 years for direct recruitment, which can
be relaxed in deserving cases.

Graduate in Basic Science / B.E.

(Comp. Science)/ B.E. (Electrotiics) with
good knowledge of Computer Hardware and
Software with experience in running UNIX
systems in a TCP/IP network about 3 to
years of experience in . :

a similar position preferably in the lower
scale of (10,000-15,200) = SO (D) -

is desirable.

Promotion from Scientific Officer (SO-D)
with 5 years of experience

failing which direct recruitment. Where

ever possible, deputation of suitable
candidate from DAE organizations, Aided
Institutions in analogous or lower scales, can
also be considered.
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SCHEDULE - 111
| Name of the Post : Scientific Officer
2 Number of Posts ] ONE
3 Classification | 3 Equivalent to Group A, Gazetted,

Central Civil Services

4, 'Scale of Pay : (8,000-275-13.500)= SO (C)

5 Age limit for Direct
Recruitment ; 40 years for direct recruitment, which can

be relaxed in deserving cases.

6. Educational Qualification for
Direct recruits - Graduate in Basic Science / B.E. (Computer

Science) or B.E. (Electronics) with a good
knowledge of Computer Hardware and
Software, with experience in running UNIX
systems in a TCP/ IP net work About 3 to-S.
years of experience in a similar position
preferably in the immediate lower scale is
desirable.

7. Method of Recruitment : Direct Recruitment. Deputation of
suitable candidates from DAE organizations,
Aided Institutions in analogous or lower
scales, may also be considered.
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. SCHEDULE - 1V

1. Name of the Post - Engineer ( Electrical )

2. Number of Posts : ONE
3. Classification : Equivalent to Group A, Gazetted,

_ Central Civil Services
4,  ScaleofPay : (8,000 - 275 - 13,500) = SO (C)
5. Age limit for Direct
- Recruitment : 40 years for direct recruitment, which can
~ be relaxed in deserving cases.

6.  Educational Qualification for
Direct recruits - 3 years Diploma in Elecirical Engineering
with at least 8 years experience in Electrical
Maintenance / installations work, electric
control panel etc.

7 Method of Recruitment : Direct Recruitment. Deputation of
suitable candidates from DAE organizations,
Aided Instiiutions in analogous or lower
scales, may also be considered.

F - “ T T - i O O .. e e e
1
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SCHEDULE - V

Name of the Post Engineer ( Civil )
Nunber of Posts ONE
Classification Equivalent to Group A, Gazeited,
Central Civil Services
Scale of Pay (8,000 - 275 - 13,500) = SO (C)
Age limit for Direct
Recruitment 40 years for direct recruitment, which can
be relaxed in deserving cases.
Educational Qualification for
Direct recruits : 3 years Diploma in Civil Engineering with
: atleast 8 years experience in Civil
maintenance / construction work.
Method of Recruitment Direct Recruitment. Deputation of

suitable candidates from DAE organisations,
Aided Institutions in analogous or lower
scales, may also be considered.
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Name of the Post Iibrarian
Number of Posts ONE
Classification Equivalent to Group A, Gazelted,
Central Civil-Services I
Scale 6fPay (10,000 — 325 - 15,200) = SO (D) i
Age limit for Direct _
Recruitment 40 years for direct recruitment, which can
be relaxed in deserving cases.

Educational Qualification for

Direct Recruitees

- Method of Recruitment

Degree in basic sciences + Masters Degrec
in Librar & Information Sciences.

For Direct recruitees atleast 5 years
experience as Deputy Librarian or and
equivalent post in the immediate lower scale
of Rs.8000-13500.
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SCHEDULE - VIl

Name of the 'Post

Number of Posts-

Deputy Librarian

F B Be B B B Bk B G B B B S - W BN BN B - B
"B ; - L - il g sl £ : ; 8 v

2, ONE

3. Classification Equivalent to Group B, Gazetted,
Central Civil Services

4, Scale of Pay (Rs. 6,500 — 200 - 10,500) = SO (B)

5. . Age limit for Direct

Recruitment Not applicable.

6. Educational Qualification Degree + Bachelor Degree in l:ibral'y &
Information Sciences.

z Method of Recruitment By promotion from among the eligible

candidates in the scale of (5500-9000) -
SA (C) with 3-5 years experience.
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Name of the Post

‘ |
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SCHEDULE - VI

Assistant Librarian

ST asaEasEaEssssaSo =2=2s

Number of Posts One
Classification Equivalent to Group B Central Services
Scale of Pay (3.500-175-9000) = SA (C)
Age limit - 35 years for direct recruitees which can be relaxed
In deserving cases.
Educational Qualification Degree in science with Bachelor’s degree in Library
and Information Science.
Method of Recruitment

Direct recruitment with atleast 2 years of experience
in a large Academic Library in the scale of
(5,000-8000) o. equivalent.
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SCHEDULE — IX

1. Name of the Post Registrar

2. Number of Postsl ; ONE

3. . .
Classification Equivalent to Group A, Gazetted.

Central Civil Services

fﬂ - s s SasE aEa s asEasEsaasa e s =

4. 8
cale of Pay (12,000 - 375 - 16,500) / (14,300 — 400 —

17,300)
5 Age limit around 45 years.

6. Educational Qualification

- Bt e Graduate ofa recognized University. About

15 years of Administrative Experience in a
Supervisory capacity with not less than S
years service in the immediate lower scale
of (10,000 - 15,200) to the scale of (12000-
16500). In the case of recruitment to the
scale of (Rs.14300-1 7300) in addition to the

above, 5 years experience in the scale of
(Rs.12000-16500) is required.
. I
Method of Recruitment Pron}otion from among the eli gible
candidates From within failing which by
direct recruitment. Deputation of suitable

candidates from DAE organizati
ganizations
also be considered. i

As per the approved minutes of 72nd meeting of Executive Council of IMSc
the policy of Recruitment of Registrar has been amended as follows :

“The post of Registrar in IMSc, Chennai can be filled from the panel of

DAE Officers. If no suitable DAE Officers are available, then this can be filled
from eligible Officers among Aided Institutes of DAE across the Institutes.

If no suitable candidate is found then Institute may consider direct recruitment.”




l. . Name of the Post

2 Number of Posts

3. Classification

17

Administrative Officer
CNE

Equivalent to Group A, Gazetted,
Central Civil Services

B B B B B R fof BE- BE B B B N IR
)

- -

4. Scale of Pay

S Age limit

6. Educational Qualification

P! Method of Recruitment

(8,000 — 13,500) /
(10,000 - 325 - 15,200)

35 years. Not applicable for promotees.

Not applicable for promotees. Degree from
any recognised University for Direct recruits
with requisite experience in Administrative
tunctions with relevant experience of not
less than five years in the immediate lower
scale of (6500 — 10,500).

In case of recruitment to the scale of
(Rs.10000-15200), experience of not less
than 8 years combined service in the scale

of (Rs.6580-10500) and (Rs.8000-13500)
is required.

Promotion tfrom among the eligible
candidates from within, with five years of
experience as Junior Administrative Officer
failing which direct recruitment.
Recruitment is made initially in the scale of
(8,000 - 13,500).

—1

SCHEDULE - X




1. Name of the Post
2.  Number of Posts

3. Classification

18

SCHEDULE - XI

Accounts Officer
ONE

Equivalent 1o Group A, Gazetted,
Central Civil Services

e i e i ey e e K el ey

4, Scale of Pay

5. Age limit

6. Educational Qualification

7. Method df Recnlitment

(8,000 — 13,500) /
(10,000 — 325 - 15,200)

35 years. Not applicable for promotees.

Not applicable for promotees. Degree from
any recognised University for Direct recruits
with requisite experience in Accounts
functions with relevant experience of noi
less than five- years in the immediate lower
scale of (6500 - 10,500).

In case of recruitment to the scale of

(Rs. 10000-15200), experience of not less
than 8 years combined service in the scale
0of (Rs.6520-10500) and (Rs.8000-13500)

is required. '

Promotion from among the eligible
candidates from within, with five years of
experience as Junior Accounts Officer
failing which direct

recruitment. Recruitment is made initially
in the scale of (8,000 — 13,500).
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SCHEDULE - XII

1. Name of the Post - Purchase Officer
2. Number of Posts : ONE '

3 Classification : Equivalent to Group A, Gazetted,
' Central Civil Services

4. Scale of Pay ; (8,000 — 275 - 13,500)

3. Age limit . : Not applicable.

6. Educational Qualification  : Not applicable for promotees. For

direct recruitees Degree with requisite

experience in purchase functions with

relevant experience of not less than five

years in the immediate lower scale of (6500

~10500). !

Method of Recruitment - Promotion from among the eligible
' - candidates from within, with five years of
experience as Assistant Purchase Officer/
Assistant Administrative Officer failing
which by direct recruitment.

S B s BE a3 E DD E L R B =
~
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SCHEDULE - X111
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Name of the Post Junior Accounts Officer

Number of Posts ONE

Classification Equivalent to Group B, Gazetted,

Central Civil Services

Scale of Pay (6,500 ~ 10,500) -

Age hrmt Not applicable.
Educational Qualification Not applicable for promotees.
Method of Recruitment

Promotion from among the eligible
candidates in the scale of (5,500-9,000) with
5 years experience. '
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SCHEDULE — XIV
! _
5 I Name of the Post g Junior AclministratM Officer
l- 2 Number of Posts : TWO
3. Classification : - Equivalent io Group B, Gazetted,
_ . ;Central Civil Services
4. Scale of Pay . : *4 (6,500 -200 - 10,500)

|
3
l,
1
i
i
?
E

s §
e

 L'Not applicable.
R |
¥

5. Age limit
6. Educational Qualification - Not applicable.

& Method of Recruitment z Promotion from among the eligible
“‘candidates in the scale of (5,500-9,000) with
5 years experience. '

-~
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SCHEDULE — XV

| 8 Name of the Post ! Secretarial Assistants / Senior Assistants /
Library Assistant / Office Assistants / Upper
Division Clerks / Lower Division Clerks /

Telephone Operator,
2 Number of Posts b 13 )
3 Classification _ : Equivalei_lt to Group C
' Central Civil Services
4. Scale of Pay f o (5,500-175-9,000) } The recruitment
(5,000-150-8,000) }is made only at
(4,000-1 00-6,000) }the lowest grade
(3,050—75-3,950~80—4,590) }of (3050-4590)
}as LDC / Tel.
3} Opeiator
5. Age limit ' : 30 years
6. Educational Qualification : Pass in 10+ 2. with 50% marks with knowledge

of Typing & Computer o peration. For Telephone
Operator, Certificate in Telephone Operator
Training from an approved Institute. For
Stenographer, pass in Short Hand (Higher Grade).

7 Method of Recruitment : Direct Recruitment at the level of LDC in the
scale of (3050-4590). 10% of the vacancies can
also be filled up through a limited departmental
qualifying exam confined to such of the Group D
staff with a pass in matriculation and with a
minimum service of § years in Group D, subject to

passing typing test during probation.
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SCHEDULE - XVI

Name of the Post ~ Drivers
Number of Posts FIVE
_ Classification Equivalent to Group C
Central Civil Services
- Scale of Pay (3,050-75-3950-80-4590) /
. (4000 — 100 ~ 6000 )
Age limit
Educational Qualification " '!Pa_ss in X Std, Possessing LMV License.
Experience in Driving Light Vehicles at
least for 3 years,
14ethod of Recruitment Direct recruitment.

Group D employees possessing the above
qualifications may also be considered.
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SCHEDULE - XvIi

f. . Nemeofihe Post : Cooks
2 Number of Posts ! THREE

3. Classification Equivalent to Group C

Central Civil Services

Scaleof Pay
Age limit

(3,050-75-3550-80-4590)

30 years

6.  Educational Qualification Pass in VIII Std. At least 3

years experience
n cooking,

g Method of Recruitment Direct recruitment

Lh -

—_—



SCHEDULE - XVIII
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1. Name of the Post : Watchman* / Cleaners / Peons.
2. Number of Posts s . TWELVE

Equivalent to Group D
Central Civil Services

8 | Classification

4. Scale of Pay (2,550-55-2,660-60-3,200)

.1 Age limit 30 years
6. Educational Qualification : Pass in VIII Std.
7. Method of Recruitment : Direct recruitment.

*No Surther recruitment in this category.




The performance li
been framed with a view {0 provide
growth opportunity to the employees,
potential and needs of the Institute.

schemeare-as-follows.
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ANNEXURE - A

LAl N

nked prorﬁotion policy for the Non-academic Staff, has
in a fair and equitable manner, a

consistent with their performance,
The salient features of the proposed

& To bring the best performers on @ faster -track for promotion,
following scores in the performance rating are proposed for promotion
of a person at-the corresponding completed years of service in his

. existing grade.
No. of completed
| years of service in 5 6 7 8 10 12
the existing grade
&
- %D E 'g ) =
Performance grade b b S v b0 g
required for ﬁ = 2 5 <
promotion™ 2 l_% & O - 5
o * g

* Average of the preceding 3 years before: consideration of promotion.

@ The promotion to the next higher scale, will be effected by
upgrading the post held by the employee (which is only a financial up-

adation) and the scale is treated as personal to the employee. The
position will revert back to the lowest grade on vacation.

& However, to ensure that the employees who are at the fag end of
their service is not pul to a disadvantageous position by the
implementation of this new scheme now, Director may consider the
cases of such of the employees who have put in more than 8 years of
service in the existing scale and who are retiring in the next 5 years to
DPC, subject to fulfillment of all other norms for consideration for

giving one financial up-gradation.
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© @ The employee after promotion continues to perform the same
functions as before and with the same designation unless otherwise
decided by the Director.

- @ All promotions to Group C and above will be by selection after an
interview by the DPC giving 50% weightage for interviews and 50%
for performance rating. :

@ The DPC consists of Director or his nominee, Chief Administrative
Officer, IMSc, connected Section Head and one Senior Faculty member
nominated by the Director.

@ In respect of cases coming up for consideration before the DPC,
there should not be any adverse remarks reported and communicated
during the previous year and / or the employee is not under any
punishment for any misconduct under the service rules. Where adverse
remarks are communicated in writing, the employee’s appeal against
the adverse remarks are to be considered either for expunging the
adverse remark or to retain the adverse remarks within a reasonable
time.

@ All promotions under the scheme are made from 1% of August,
every year.

" Under this draft policy, a person in Administrative grade with

a. ‘OUT STANDING’ grading all through his career would get 2
maximum of 5 promotions during his entire career depending on
his entry post; viz; Lower Division Clerk;

.b. “VERY GOOD grading would get4 promotions;
¢. ‘AVERAGE grading would get 3 promotions;

Vide illustration shown in the Annexure. Only scales of pay,
_applicable for the respective grades as recommended by the 5% Pay
Commission, would be adopted. All others in Auxiliary grades are
governed by the norms or Assured Career Progression (ACP) Scheme
as applicable to Central Govt. Servants. However Drivers are
governed under the norms of Promotions followed by DAE.
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CAREER GROWTH FOR ADMINISTRATIVE GRADE

ENTRY | [ OWER DIVISION CLERK

(3050 - 4590)

Qutstanding
Very Good
Average

5yrs/ 7 yrs /10 yrs

_ UPPER DIVISION CLERK
———» | 6" Year | 8" Year | 11" Year

(4000 - 6000 )

5yrs/7yrs/ 10 yrs

ASSISTANT - A
-—-__—> 11* Year | 15" Year | 21* Year

( 5000 - 8000 )

5yrs/ 7 yrs/ 10 yrs

ASSISTANT - B |
16" Year | 22™ Year | 31 Year

(5500—9009)

5yrs/7yrs/ 10 yrs

ASSISTANT - C/ Jr.ADMN. /
Jr. ACCTS. OFFICER —>
(6500 - 10500) 21* Year | 29" Year | A -

5yrs/7yrs/ 10 yrs

ADMN./ACCTS. OFFICER
(8000 - 13500) L,

(Vacancy based) 26" Year an -
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Annexure B

Promotion norms for Scientific and Technical positions:

1.1

The Promotional norms for Scientific and Technical Positions are broadly on the
basis of flexible complimenting scheme being operated for the Scientific &
Technical Staff in the Department of Atomic Energy. Under these norms, the
promotions are not linked with any vacancics. The Promotion is effected by

upgradins_ﬂl&mding_pnstjdthom—manngmqucndai vacancy and

L2

1.3

1.4

1.5

1.6

the scale, as promotion is treated as personal to the employee. The position will
revert back to the lowest grade on vacation due to resignation, retirement, etc.

All promotions shall be through a Selection process consisting of the Internal
Assessment and an external assessment. Internal Assessment will be from the
gradings given in the Annual performance Reports of the previous year and
External Assessment will be from the personal interview.

Under the existing Performance Reporting System (approved by the Executive
Council in their 14" Meeting held on 18.5.01) all employees are grouped into the
following categories, based on the rating obtained in the Annual Performance
Report. ' .o

90 + Outstanding = A1
80-89: Excellent = A2
70-79: Very Good = A3
60—-69: . : Good = B1
50-59: " | Average =B2
Below 50 Below Average = B3

For considering the eligibility of a candidate for promotion, the grading in his
Annual Performance Report for the previous year should match with the
completed years of service in his present grade as per the norms indicated in the
Table below para. 1.10

However, persons with higher educational / technical qualifications, than the
minimum qualification prescribed for recruitment in the relevant recruitment
rules, may be given one opportunity to be interviewed for promotion one year
ahead of the relevant residency period indicated in the Table at Para. 1.10

Grading in the Table for Promotional norms pertain to the Annual Performance
Report for the last 3 years preceding the proposal for promotions. Where,
however, different gradings are there in the last three years, at least one of the
grading should be the higher of the two other gradings.



1.7 Those with gradings less than the lowest mentioned, should not normally be
considered eligible for promotion to the higher grade. Hence no guidelines are
proposed for those with less than the grading indicated in the Table at para .13,

1.8 Norms indicated in the Table below only refers to the eligibility of a person for
consideration of promotion and is subjected to interview by a Selection
Committee constituted by Director.

1.9 Inrespect of cases coming up for consideration for promotion, there should
- —m“wmmmﬁﬁ:‘_
year and / or the employee is not under any punishment for any misconduct under
.10 All promotions are to be made from 1* April every year.

Table indicating the norms for promotion (Scientific & Technical)

From Grade to Grade Mimuéﬁgg;ﬁ?ng:ﬁgﬁam "
' 4 5 6 7 9
Ss?oﬁﬁﬁ?é&ﬁ?m Al A2 | A3 Bl | B2 i
séﬁ{ggﬁl%&%ﬁ;om | Al A2 A3 | BI B2 !l
s ‘C’B;;oﬁ‘;‘go’mm) : Al | A2 | A3 | g | || '
?&lgﬁihlm) » Al | A2 A3 Bl "
—Somlmg&mlm) - - - Al A2 A3




YR TRBR / GOVERNMENT OF INDIA
UHTY] Sl [T / DEPARTMENT OF ATOMIC ENERGY
frcler féeT T, W9 / THE INSTITUTE OF MATHEMATICAL SCIENCES, CHENNAI

aifie ort fsares geaios RaYE (armff)
ANNUAL PERFORMANCE APPRAISAL REPORT (APAR)
(A7 AT & TR 109 13-T o 3 ot dsnfie afgai) /aicht arfeleniRat & / For all Scientific Officers/Technical Officers in Level 10
& upto Level 13-A of the Pay Matrix) -

L.
______ W__ G ad/amEf & g wREET/ Report for the year fperiod from to Photograph

HIT- 1/ PART-I: 34Rh@ §7 / PERSONAL DATA
(wafaa srarfir afard aie siftiar arT R S & @9 To be filled by the Divisional Staff and the officer concerned) -

9 / Name

HHIT/ Division

g9 97 4. / IC No.

ST / Date of Birth : faRi # s@er it fif2 / Date of entry in IMSc
a3 / Present Grade : o 3 3 frgfes $ K19t / Date of appt. in the present Grade -
el I / Basic Pay ; A d HT % 61 Rif2/ Date of acquiring the present Pay
I AR A =R / Level in Pay Matrix ¥ et A9 ¥ / Training School Batch No.

(afs @ & / If applicable)

Staifres Weg / Educational Qualifications T/ Year 313 / Experience

1. TR & WA IEAI / Qualifications at the time of joining - 3= 9T 5918 77/ In other DAE Units:
TT/yearfs

2. 3ifSi 3fiRe Aaam / Additional Qualifications acquired:

l gt [Fepml &1 wrewrel Membership of Professional Bodies - —I

a1 Bt 3@fd /Period of leave (SISl amd1al, SiEe smae, URafia a@a, AT Ferenrel, fArg] SEHIet STaehIaT, SITRIRYT SreTeT/EL,
HPL, Commuted Leave, Matemity Leave, CCL, EOL)

BN 6T HPRT / Nature of leave IEERI i F. / No. of f&= Y 9. / No. of days
occasions

e R Continuing Education (rRigror ureerme ¥ wwt fovan/ carear far vt / includes training courses attended/
lectures delivered)

UTcTshe / BT wrRigee @ ofides W T/ e e e il g hide i wem
Title of the Course / Training Programme; Altended/Delivered No. of hours No. of credits
1.
2.
3

W@ﬁﬁﬁaﬁﬁamﬁﬁmmﬁmﬁmwﬁafﬁﬁ%@méﬁma&ﬁﬁmﬁﬁaﬁ31W€Tﬁmaﬁ?waﬁﬂ3‘2ﬁ\

Whether the annual return of immovable property for the preceding calendar year was filed within the prescn;bed date, i.e., 31
January of the year following the calendar year. g /T8l / YES/NO

afe; &l &t faRor =57 SR & aiE @ ST/ 1F not, the date of filing the return. I




=11/ PART 1l : Sa¥qgdic/ SELF APPRAISAL
(R siftieR) &1 yifrae forar S &, 99 g1 R ST & fiT / To be filled by the officer reported upon)

1. =rif/ @i & ¥ ¥ Wiy Sueferal 6 fRURY/ Status of accomplishments against tasks/targets set: (STerfeaai @1 ey
fafére afik #mmeE 891 @Y The description of accomplishments should be specific and quantified.)

59 a7afd & <R F RUIE @R 38T 201/ During this period | was reporting to:

e /B Targets / Tasks (80 Uil % ¥iaR PYe WEAT 71 WAH RGN code number or brief description | 100 ¥ ¥ fare sim
o Marks Assigned

within 80 characters each) ouf of 100

1

2

3

4.

5,

g¢! Suefeddi / Major Accomplishments (@ 900 auif & *fia=/ Total within 900 characters)

1.

2.

3:

4.

5.
3T AFEF/ Other contributions (200 aUi7 200characters)
6.

f&=rp / Date aifeiprt % T8/ Signature of the Officer :
2. aerad® fog 1Y GISF/ Plan of Work for the next year

(e fafere, =1om 2 Sk ARife e aifgy, sk Retfér arfetet & wemel & S e wfdg) P fhg 1g 2l @) s ar @isa g

R & foin smase yaTEl ¥ Sirer W =Ry il ger 100 @@ SeAT =Y / The targets should be specific, measurable and

relevant, and set in consultation with the Reporting Officer. The marks assigned should be linked to the efforts required by the
Officer to accomplish the target and total should add up to 100)

@&T /@R[ Targets / Tasks (100 quif % ieR Prs HEaT a1 Uil R&wer / code number or brief 100 ¥ ¥ T siw
description within 100 characters each ) Marks Assigned out
of 100

1.

2

3.

4.

5.

arfdiepT & xataR/ Signature of the Officer

R/ Date: oo, 2 PRI T Name in Block IBHEIS: ... .o eve e,
3. ot & fag ot aerT W RafET sffert B Rl (v o 98 sERa § a1 T e e umear 8) (80 ath)

Comments of the Reporting Officer on the plan of work for the next year (wherever he disagrees or wants to add new
task) (80 characters)

e rfewrt % svcer/ Signature of the Reporting Officer

B/ Date: oo, TOE &R F A Name in BIock IBHErS: v vevveeerre e ereseenens s



AR — 1l i/ PART -Ill ASSESSMENT

1. forfa =orf i si@ aifeier / Work Output Evaluation Mark Sheet
(viedien e ) T e IRy , e, e, v o <o, e, ST et & Sfer-afenT o §Y aMTebar @ Assess each

task separately taking in to account completion status, complexity, quality, intensity of effort, timeliness, impact etc.)

o . &7 [ Target Faa i e s/ Marks assessed
B, sssed | R afed | e ol | s it
Reporting Officer | Reviewing Officer Accepting authority
1
2
3
4
5

e 31 / Total Marks(100 % % / out of 100)

60 % 37 / Marks out of 80 (i x 0.6 / Total x 0.6)

BRIER/ Signature

2 oot PR Softewon Overall grading

o . fédre / Attribute Poi s | O afderd gAdmT | i weer
Sl.No Total Reporting Officer S Accepting
Marks Reviewing Authority
Officer
1 T @17/ Work Output (SWRYeh cifetet 12/ from table 60
1 above)
2 Uepricap &Pl / Functional Competency
a) A S, [ i 150
Professional knowledge, Analytical ability 5
b) I R/ Planning & Organization
© i g oRET T e
Communication skill Oral & Writing
& arfehel [39i9eng / Personal Attributes ;
a) gt Q1fh, ARG, Feagal 5
Initiative, Self-reliance, Commitment 10
b) =er & wy o, wEpRK
Team work, Cooperativeness
C) AT ( JATerRor, THAST)
Discipline (conduct, punctuality)
e/ TOTAL sap
B8R / Signature->

3. e &t 8y / State of health

4, T8I/ Integrity
(PRI A=Y <X / Please see the instructions)

4A, EHIRED FegfsT

Professional integrity

4B. feriig formr

Financial integrity

(a) ¥/ Sound (b) FHT / Normal (c) ¥/ Poor
(a) GeE A W (b) FEESTTD (C) 3TRT %1 WA arel
Beyond doubt Suspicious To be observed
further
(a) ®E AW (b) ¥iCESTTED (c) 3R g1 S drell
Beyond doubt Suspicious To be observed
further




5. vRRRR aftiem w1 Rifke suafaal/ Rt sl % de B wom ol (| et 6 aasama € €) (8o af)

Pen Picture by Reporting officer to bring out areas of specific achievements / specific shortfalls.( General comments are not
required) (80 characters)

uftide e & ewe/ Signature of the Reporting Officer

TAF/ Place : vovveeeeeeeen . T ARl § A1/ Name in Block letters:..........

i / Date:.ooovevviviriinn,

9,/ Designation:...........ccccveveunn.,

T - IV / PART-IV : GfdatiarT siffiart st WRides / REPORT BY THE REVIEWING OFFICER

1| qrftiete sifter ¥ simiadar @
Length of service under the Reviewing Officer
2. a1 3 I — |11 7 Rt Rdwarart & S F ok sifer g1 by T e & geAd £ (ded: | il (2) )
Do you agree with the assessment made by the Reporting Officer with respect to the various attributes in Part I11? (Ref. Part
1 (2)
3.

g/ 78 /YEsINO
afe; RTEH & cil Pyt a1t AIYRA <oT @ / In case of disagreement, please record your remarks.

afe arfeenRT argefer S/ Somfer & wWfdd &t e 3w Fisure @ geaie s uiaed sfgeR S sy foae 82
Is the attitude of the Reporting Officer fair in assessing the performance of the Officer, in case he / she belongs to SC/ST?

gAfdele sifder ar1 ke Suafa)/ Rt St & da 6 sem adi (arr Rulrl  srasea 76 ) (80 avf)

Pen Picture by Reviewing officer to bring out areas of specific achievements / specific shorifalls. General comments are not
required) (80 characters)

6. el [HeTes TeTcHe Sufiaur @ ofd / Overall numerical grading and marks:

a/@ / Marks

Aufigwur/ Grading

gAfdeita aiféiant & swarY Signature of the Reviewing Officer

FAM/ PlACE © oo ¥ &R} 3 Ar/ Name in Block letters:..........

@ / Date: coovvoveieieeeies

qe mH/ Designation:..........co.eeevveeennnns

Hfeiee @t ar@afel § / During the period of Report...............




wdigi MfgeRT SR AR (Sufieur g s |t )
Remarks by the Accepting Authority
(along with grading and marks):

3@ [ Marks

Avfleor / Grading

g s 3Rk <o @ (40 avh) / Please record your remarks(40 characters)

TSR 9 2719 / Signature and date :
A g YA,/ Name and Designation




¥4 1 / Format 1

AR Sroflevr @7 WY ve Communicatiol of the Gradi

(udivemR Sf¥aR ¥ o Y o &g / To be filed in the APAR Dossier)

=M / Name
UEd UF . / 1C No.
Y9S- / Designation

THFT / Division

3@fe & faig RUiE / Report for the period
el fAeTiep” 20t § R / Overall grade awarded

farfére fevafor (aft 1€ 8)/ Specific Remarks (if any)

(G e % s¥ier / Signature of Communicating Authority)

U UURUURUUUTUURN (=, we=E UA ., ¥, YT, 9 HebR gft e § f gy qeivee psEe A .
(RF@) @ a8 & foig w9 Aoftawor ok ol Roafrt @) yiig Rear mn # sk o9 sofiese wier
PEIE |

B o N S S A S S (Name, IC No., Grade, Division), hereby confirm that | have been
communicated the overall grading and the relevant remarks for the year ..........ccoeeeevveivinnen. (6] | R e (Date) in respect of

APAR and accept the overall grading.

(S arfdiart @1 nfdes o W 2, Sad exaier/ Signature of the Officer reported upon)



UrYq 2/Format 2

ydivarr Srvfferor w1 Wi ug si@fal / Communication and Non-acceptance of the APAR Grading

(wdiverR SIfFER 3 oot 57 ST &g / To be filed in the APAR Dossier)

T / Name

eI 99 H. /1C No.

YA / Designation

417 / Division

am@fd & faw RUi€/ Report for the period

gt fremas Aoft § F=F7T / Overall grade awarded

fafdre feafdrm (af& @ &)/ Specific Remarks (if any)

(It mfgen & R afta sxaier / Signature of Communicating Authority with Date)

. SR ceevee (W, OEEH 9H 9., ¥, TATT), 39 VAR Gt dvar § o odivem pwEe
(RAmm) B ad . & foig s Sfiwor o wfie feoafdm @ g R mr g |

o s e fn s g s A R S 4 A0 88 S A PR AL RS (Name, IC. No., Grade, Division), herehy confirm that | have been
communicated the overall grading and the relevant remarks for the year ..........c.ccevvvveeriieecenennn. ON ot (Date) in
respect of APAR.

¥, Iudw wA Aot ok urifie Reufdrl & gera T g1 F wiiverw AT & wiwor $ 7 R % ofier wfen % A0 sy avar g1 s
qivaTR Sufiepeor & o &t 7 241 & e weftar & g arRre T awar oY 52 s & 5 wrnfi vdftearr Sofiaxor 3R Rt wdier farmn g,

T A fetar smom

|, do not agree with the above overall grading and the relevant remarks. | submit my request for review within 7 days of communication
of APAR grading. If | do not submit my request for review within 7 days of communication of APAR grading, | am aware that the APAR
grading awarded will be deemed to have been accepted by me.

(forT arfdert @1 uftrde fereat o 8, 99 i@ |fed swana Signature of the Officer reported upon with Date)




WreY 3/Format 3
SiftM Jeaie W & AT oFRYY/ Request for Final Assessment Sheet

(eefigar o & aof f5y ST &g /To be filed in the APAR Dossier)

M / Name
Ugd UH 9. / 1C No.
4s-mH / Designation
T / Division

3afd & faw RAE/ Report for the period

3 weligeer TfEaRY  SiftrT TEaie o O¥ ArvaTde SR & 9eed ¥ oY T & b PR A3 98 Yer B¢ | S i w, # 7 R ¥ fax
TS SR e N T MfEer ¥ argRer e § i a7R 7 it qaie v g ¢ favvil % wrer wwe 76 g o o R A 6
iien | T § 5 e smeent @1 Rk ik g

| request the Accepting Authority to kindly provide me the Final Assessment Sheet for the purpose of making a representation on the
same. On receipt of the same, | will submit a representation within 7 days and request the Competent Authority to kindly review my
case, in case | am not in agreement with the details given in the Final Assessment Sheet. | understand Competent Authority decision will
be final.

(Sra afgeR) @1 nftde forar S &, S e wfdd evaia Signature of the Officer reported upon with Date)

Jar1 %/ To,
wigid mfeieRt/ Accepting Authority




™Y 4 /Format 4
M=/ Confidential

Ff&e) & forg quii 37 3w H1ERET / Communication of Attributes and Markings to Officer

i Hedi W / Final Assessment Sheet (3@f8 / Period ...................cooovvecovvveceeee, )
Hfei/ To
fSrer srfgandt &1 witresT forar Wi &, Ser A
Name of the Officer REPOMET UPON & ........oiiiiiiiieice ettt ettt et s e eeee s e eveeneesresens
TEATE/ Designation ..., TEAH G . /ICNO. 2 o, TR/ DIVISION © oo,
& H. ST / Attribute e o e 3
Sl.No. Marks Allotted Marks Assigned
(100 § &/ Out of 100) | (100 % A/ Out of 100)
1| frfa onf @1 geaieT 60
Assessment of Work output
2 | yorafeTa W BT i
Assessment of Functional Competency
2 | R 5T, ReeNumeTd ave 10
Professional knowledge, Analytical ability
b | s 7 sl 5
Planning & Organization
C | +iif@e a o wN e 5
Communication skills Oral & Writing
3 | cafewra frdrwematt a1 weria
Assessment of Personal Attributes
& | ggar aifth, eAfRe, Faragar s
Initiative, Self-reliance, Commitment
b | =1 % wrer e, weaNI 5
Team work, Cooperativeness
C | apgeme (areRur, W) 10
Discipline (conduct, punctuality)
o / TOTAL 198

P eTepe. 20fiNT / Overall Grading: .........ecovevvvvooeeencnnen,
of g 8 A fewoft % / Remarks, if any:

(T st & i wiee swer / Signature of Communicating Officer with Date)

arae wfer v & g
(S arfgert a1 Aftee forar o 2)

Acknowledgement Received copy
(Officer Reported upon)




LIRS 5[F0rmat 5

Mg/ Confidential

SIS & RV we Sify udigarR Aofewr @ s R wn

Final APAR Grading awarded on disposition of Representation

(Tdtgame v ¥ gof g S &g / To be filed in the APAR Dossier)

M / Name

ggaT 9 9. /IC No.

YS9/ 3% / Designation/ Grade

U4 / Division

amfe % foi Ruié / Report for the period

3ifoe et Pretiepe 3 / Aot & TR

Final Overall Marks / grade awarded

fafere femfomn (ofe @1 )/ Specific Remarks (if any)

(&M TigeRT & fRries wfa swmner/ Signature of Competent Authority with Date)




STPTE (dona afaner, dad

THhE TNSTLTWE OF VATHEMATIC(AL SAENCES
CUuEnmix

URHTY] St T & aifdrestRa) a5} arfifes srf frares
g R

Annual Performance Appraisal Report for Officers of the
Department of Atomic Energy

q& TS R / 9y 'ﬂﬁm‘/ L |
Chief Administrative Officer/Deputy Secretar;/ R 6T TRAR

R w1 A

Name of the Officer

AT a/aafd @1 ufdes
Report for the year/period ending




TSI/ Form

R 3 AT 3 O N 31f€1$r@f13tr H ﬁw e % T aiies ot ferae seiae RUE |
Annual Parformance Appraisal Report for Chief Admxmstrat ive Officer/Deputy Secretam/ REGHTSTENR— Lose) QCA@VOL,

Depariment of Atomic Energy.

Tt gd/jami am pILGEE]
Repcr‘z?a ! vear/period ending

AafeRies @ex | Personal Data
T - 1/Part - 1
(e Rysimr/ wrater B Halima namsfers Ml G 1 A §)

{To be filled by the Administrative Section concerned of the Ministry/Department/Office

S e ey s

Name of the officer

2. e i () adianfad) (o1 )

Date of birth (DD/MMIYYYY) P Tr T (1 WORAS) eoovvsrscnsessensomsmsessinssrassssssins sssssssnsseassoss st snassisssios
3. e At @ conar Gy @ arde i Ao

Date of continucus appaintment (57 1 S TRPEEAR &t oo s i s s oo s

io the present grade

4w g ol 3 W et adien W Eoicd
Present past and date of appointmeant PO sooanpnsia TR DB cerramrnnmronssmmmnrameo o RO AT e
there o

5. a3 ot B ey @ enfly (g wiamn ani W) aid Fan st & wfdrgr fown 2 At
ey T £

Dorod of absence from duty (on training leave etc.) during the year. If he has under gene {raining specify.

idarer B @) @@/ No. of Training days

@ gl o 9/ No. of Times Leave Availed
e o) o1 31T Rl Total EL Availed

gt ol o1 el gl Total HPL Availed

geei e or TRl gdl/ Total Commuted Leave Availed : ;

aet 41t araneer gEl/ Total EOL Availed
T 8=

s 2w R/ Total Dies non

i w o @i g2l Total LND Availed

et o 7 v g/ Total Maternity Leave Availed:
aper i o7 T 2/ Total Paternity Leave Availed

et o ot Ty STl ggY/ Child Gare Leave Availed

Tt ol ST Goe-16 gl Adoption Leave Availed

s At Hs,f EL Balance



PART-2 To be filled in by the Officer reparted upon

(5 wialedl B 499 & TS0 SN W e W 0w
(Flease read carefully the instructions before filfing the entries;
1, oy ol @ wfirs fae

Briaf descripticn of duties

13
i

|

!
2. @it ¥ ot we/eeYT/em are vy Ry falRa fRY 8, @ amee R i R w8 ue
(SROTH/ A3 W I TG H) D] B SNe-5 7S Wt 3 U W g9 S0 BRE ey ¥ SITHT STE g ¢
(SR TEg aimaes U o R giife wrd g

Please specify targets/objectives/goals (in quantative or other terms) of wark you set for yourself or that
were set for you, eight to ten items of work in the order of priority and your achievement against each

targets,
(Example Annual Action Plan for your Division)
ShefEcerafn FeTRear
Targats/Objectives/Goals Achievemnents




33 o R ¢ W g N e/ sesvar/ At ) 3t A @ 8 o o wen 9 osaw B T wen &

iy 1 ATy v B 9 § aen
(A Plsase state briefly, the shortfalls with reference to the targets/objectives/goals referred to in item
2 Flease specily constraints, if any, in achieving the targets.

() TUrT e 6T o ) SR T e R s SR i & SiR ST S dimer o A St oY |
(8) Please algo Indicate items in which there have been significantly higher achievements and your
Contribution thereto.

4“@?2&3@%@%@5@{@@?%@{@?{&& wruel wate e fFavdr Preffia o g deme ag @
TeTEs w3 1 TR O ot o A1 o 1afe =& &) faavor oot wu o andre S e

Pleasa state whether the annual return onimavable property for the preceding calender year was filed
within the prescribed date ie. 31st January of the year following the calender year. If not. the date of

Fling the return should be given.

%
5

A S G HHN B FEHALY
Signature of officer reported upon




“ht - 3
PART-2

< il o Rt aRve aon gaERve st fear e & 50 110 & g o @ orfee, TR ) wed &
ot} @ e 10 Jeew Aol o IR aNE &)
Mumerical grading is to be awarded by reporting and reviewing autharity which snould be on a scaie of 1-10, where 1
refers to the lowest grade and 10 to the highest.

(o st 7 et 8 Ve R o e # o o)

(Please road carafully tha guldehnas before filling the anines)

e Finarem @ HeRie (379 WM & W 40% g

i

Reporting
Authorlty

(AvAssessment of work cutput (welghtage to this Section would be 40%)
whede

QR
(e s i 2)

Reviewing Authority
[Reler Para 2 of Pan-5)

Authority

TTHERY
FrRiER
nitial of Reviewing

i) e v Y ATCqUTen TR O BT G AT
oz o wrd

Accomplishment of planned work/work allotted as per

_subjacts allolted
iy E- 7 @ ie

e e

Quahty of output
if) Rrecrqumad QI

Analytical abilll

iv) AalES as);_r ¥ arogefan fed e st e @
Aeoomplishment of exceptional work/ unforeseen
tasks parfarmed

@t O et Fena AOEIor

Qverall Grading on ‘Work Output’

(@) faRaatl @ e (5 o M 30% &)

Reporting
Authority

(B)Assessment of personal altributes (weightage to this Section would be 30%)
' sferde witrem

AT WiEar e srears

tenf |5 9 411 2)

Raviewing Authatity
Retor Para 2 of Pan-5)

i STaET

Initial cf Reviewing
Authority

iy @ I Fghed
Attitude to work

i) Torerary) o arg

Sense of responsibility

8 _-.»wm’y-q.

i) QI @ AT

| Maintenance of Discipline

V) BUaUt BHAN
Communication skills

v} Fige T

Leadership qualities

Vi) T 3 MTEAT 3 ] oG o ara
' Capacity to work in team spirit

vif) AR AR 1 SR R @ el
Caracity fo adhere to time-schedule

vill) RER eana §aa
| _inter-personal relations

bx) 9T B 04 aldde
Ovarzll bearing and personalily

e e e e A e et e e

ERTETel TR a% et PR ANl

Cverali Grading on 'Persopal Attributes’




(MsaTaTod emaT & Heaiaet (6 W @ WK 30% grm)

(C) Assessment of functionai competency {weightage 1o this Section wo

") gam o s

1 Fraaiwainm o dien & g 8 et v T

Knowledge of Rules! Regulations! Pracedures in the ]
_area of funcmn and ability to apply them correctly.

uld be 30%)
" wrades eI TR ATaeaA pTear &
iy Tarrey s vms W2 hmaw
Reporting [Reviewing {nitial of Reviewing
Authority Autharity (Reter ]Autherrly

ara 2 of Fart.5)

f!) %ﬁ%{d@ BTG i T
atu m anmng ab;htx L
m}
ﬁf.@é@@ﬁmﬂbﬂ-!y B -
iv} R S
- Coordination ability
v) Ftiieer B WIve e, foar o o B e B A S —
Abiity 1o motivate and - and develop subordinates IS |
vi) iZe g
nitiative
TS WHAT TR e R AATERT
Overall Grading on ‘Functional Competency’
i - RilEIE
PART-4 GENERAL
1, Far & g siverd (SR i)
Retations with the public (wherever applicable)
[ o ™ o7 ifteedy m o gy feuolt 1)
{Please commanl ¢ ihe Oficer's sccossibility to the public and responsiveness 1o their needs ] . P ———

2. i
Traming

i it A ywifao od o amand ) st st em 7R g oxA B fe A md aitveor & fire fesin 1)

{ Plaade giva recommendations for Wamning with 3 view Lo furiher improving the effecliveness and capabilties ¢f Lhe O?facm}

B
!




3 vare & Ffw

__State of health _— - I 1
T i
4 weafrer
- Integnty
(g witrerdl & weafiey w fewod €)
[Please commen) on the Wntegrily of the officar) - I

i

5. yfsdes witord er1 At & Wi frdwasd & s @mm 100 vl A), faed wmed &% v o wRa 8,
TR JUetendl], weeayel Fragsens (da: -2 & 3(H) T () v gder ant b e gl e dr
Pen Picture by Reporing Officer (in about 100 waords) on the overall qualities of the officer including area of
strengths and lesser strength, extraordinary achigvements, significan! failures (refl 3(A) & 3(B) of Pat-2} and

attitude lowards weaker sections. e

6. afirie i wme) B 1, @ mar ¥ U T HRH 3 A0R W g e searas s
Overall numerical grading on the basis of weightage given in Section A, B and C in Part-2 of the Report

:

uferde witerd & BaEr
~ Signature of the Heporting Officer
I TR |G AR H:
Plate: . oocininn - o Name in Block Letters: ...
qZATH:
Oesighation: ... .. .
feress: sfada o Feiy o
071 R e During the period aof Repory




PART-5

1. g st @ sl
REMARKS OF THE REVIEWING OFFICER:

gafdeTET sl % gt G e

Lengih of senvice under the Reviewing Qfficer

s — ,

i
-

2. I AR B3 T 84 Y Pk e mﬁﬁﬁgﬂfﬁw—anﬁyﬁmvm’hﬁr& g fasd R pare @ urea €7 war w

st % ST Sueiferdimeayef srawma & Taa % fed 1 qeaie S vawa £7 tm\% W3RV} T S-S
;j‘T\.J’sJﬁf‘mﬁﬂwﬂaﬂﬁnqwﬁﬁ’aﬂﬂmaﬁwmﬁmﬁﬁiﬁmmwmm&ﬁﬁnﬂm#é’mﬁ%m’m ‘
3:! Eeg |

06 you agree with the assessment made by the reporling officer with respect fo the work oulput and the various ‘
alirbutes in Parl-3 & Part4? Do you agree with the assessmenl of reporting officer in respect of exiraordinary

achievements/significant failures of the officer reported upon? (Ref: Pait-3(A)(iv} and Parl-4(5))
{in case you a0 Aol aguee with any of the numerncal atsessments af atiributes please record your 2ssessment in W oolums pravided for you in thal ‘

sechon and wibal your entries)
o G - e A
F & ER |
| Yes No

2. @9 o Teaf 9 e o oRoT A, g R A @ 5T G e aee @ AT o £

in case of disagreament, please specify the reasons. s there anything you wish 1o modify or add?

4. mﬁa‘rﬁm&mﬁmmaﬁwmﬂmm(mzmm#}%@m&wmﬁwa
&z gd wr Tl & od e gda et o wi sl o 2

Pen Picture by Reviewing Officer. Pleass comment (in aboul 100 words) on the overall qualities of the officer ‘
including ares of strengths and lesser strength and his atlitude lowards weaker sections

et i

|




5 gl B WIS ¥ W, Weew aur Wew A fiw Mw uRiw 6 S o ger feeR e s
Qverall numerical grading on the basis of weightage given in Section-A, Section-B and Section-C in Pad-3 of the

Report.

PIACE? 1oveererenserenereecnnssaen

Date: ...

gRfeira Sitesr) & FER

Signature of the Reviewing Officer
19 AIB HER] H:
Name in Block Letlers: ...
qEmE:
Designation: ........co e imennieoias s
siferrest ot Fafty
During the period of RBPOM: .ot e



e AV & e TR A aag e
Guidelines regarding filing up of APAR with numerical grading

@ TaeER @ e il waeEl oY el den i W S g A I
The columas in the APAR should be filled in with due care and attention and after devoling
adequate time.

) qE e SR 1 over 2 o fady afive (el ol o Rt @ ger e sl &
wféraet @ e aerwerarall @ wrf ¥ wom Res ¥ waie ©9 9 SR Ran e Al @ 9ER 9
sy 10 @ fdr Sl @ e W faftve vl @ wow % i R Sem ) Ad) -2 s 9o
e el & ot S ahfire e iR o e ) wisTe 0 g v Be wRRR T

v@mﬁ%m‘fm T T aTRraiRen ST ST W R W qEHE  ariRe wedfir @ e A
EagH ]
It is expected that any grading of 1 or 2 (against work output ar atinibutes or overall grade) would be
adequately Justified In the pen-picture by way of specific failures and similarty, any grade of § or 10
would be Justified with respsct to specific accomplishments. Grades of 1-Z or 9-10 are expected to
b rate cccurences and hence the need to justify them. In awarding a numerical grade the reporting
and reviewing authorities should rate the officer against a larger population of hisfher peers hat
may be currently working under them,

(i) TSI B 8 W 1 0 8 dre w7 iR s fn Siem g /e & R dved wais
o EeT @ Ty W o e ST
APARs graded between B and 10 wilt b rated as “Outstanding” and will be given a score of 8 for the
purpose of calculating average scores for empaneliment/promotion.

o TG BT 6 T 8 W B & 4 1 witeRor g aresy R S ae g 7 R s
APARSs graded between 4 and 6 and short of 8 will be rated as “Very Good" and wilt be given a score
of 7

o) Yl 4 a6 W Uiy 4 T e R e v i S Toeam ST |
APARs gradad between 6 short of 6 will be rated as “Good” and given a score of 5

iy QEITAIR T 4 | 5 TieEoT g fordm e |
APARs graded below 4 will be given a scora of “Zero”

ey Fseit s 2 -l aofl g1 odisie wosl #ed ST Far 2iere 3 e 3 ferfader |

Guidelines regarding the colour scheme to be used by different of Department of Atomic Energy

while filling up their APAR form,

(1) B ; a3,/ 3e uensfers Sl Ud FI
Graen : JSISAG Level & above
2y dien : forcors
Yellow } Director
(3) wrEn ; 3u SR
Blue : Deputy Secretary
(@) Tl aR it
Pink ; Under Secretery
5) WHe SEIHIT BT T HETIH

Yhite i Saction Cfficer & Assistant




Tt (e FeUe, X gt
TYE TRSTTITUTE D6 MATHEMATTA)L SCTENCES
CHEVMA AT

URHTY] Hol T & ST @i arfie S freares
qeic Rare

Annual Performance Appraisal Report for Officers of the
Department of Atomic Energy

e ST / Soerr 2Ty

Administrative Officer-1ll/ Accouvsdn: 0fHeer |evel

Hfrs Y w1 9
Name of the Officer

wHIfay a/smafdy @1 ufkes
Report for the year/period ending




WTsl/ Form
I 5 M o SeRferes StftrerdI 2 @g\kﬁﬁpfﬁaﬁ‘wmﬁéa%emﬁmmaﬁwww |

Annual Performance Appraisal Report for Administrative Officer-lll/' N ollylevel officer of Department of
Atomic Energy.

ST A/ 3ratel @ nikdee
Report for the year/period @nding ...t s s ecyeees

JafeRies e [ Personal Data

H9T - 1/Part -1

B

(e feemoT/ wrafee & Hilta nemfes SgHmT gRT #RT Sl #)
(To be filled by the Administrative Section concerned of the Ministry/Department/Office)

. et @ A

NMarie ofthe St it bt i s s R T e A TR T VT s T e e e e e S

o fatd (et wrten/a)
Date of birth (DDIMMAYYYY) ... o ey

gdaet 4ot # conar orgfey S o Rl

Date of conlinuous appointment Date ..........

to the present grade

T OE d W R eI Bl AR W

Present post and date of appointment Post ...

there o

(orst #)
(IOTdS) e s T i i e 202
2oy
........................... Grade
e
........................... Date s n e e

ad & @l 3 srguiafi w6 st (gEl widem snft o) aft saa st o afene form 8 &

Ty Baru &

Period of absence from duty (on training leave etc.) during the year. If he has under gone training specify.

ufSreiur &l @t zizanjNo. of Training days

et &2 132! ol ol No. of Times Leave Availed
& & 18 il galf Total EL Availed

et ot ok 3Rl @Y/ Total HPL Availed

et @t ord ufkefda g@lf Total Commuted Leave Availed :

el o 7% RTERY gEl/ Total EOL Availed

el 37w BaE/ Total Dies non

T 71 918 34 gE)/ Total LND Availed

et 11 oTE W mEy Total Matemnity Leave Availed
et ot o7 g )/ Total Patemnity Leave Availed
et o a1 fhg) Szmme g/ Child Care Leave Availed
et vl oS aorn-E galf Adoption Leave Availed
aepr 31T g2l EL Balance




B/ -2 faw arfrer) @ ShRe fomar 9F & S9d g Y o7 & 110
PART-2 To be filled in by the Officer reparted upon

(T Siafed B A ¥ qgel Agde @ e | 9e 8
(Flease read carefully the instruetions before filling the entries;

i, 5wl e wle faERe
Brisf description of duties

2- HRl @ W Seu/oqaed/Hg ove WY I faw faiRe 5 8, w s e froiRa e oA e
(GIROA /AR A A W ) D] b WS- W Wraiieal I SR 9 §AC ofT BN TeU W SIT SuEes gane
(SETeVT 3 FeIT amweh T o fore anfifer el drare)

Please spacify targéts/objectives/goals {in quantative or other terms) of work you set for yourself or that
were set for you, eight to ten items of wark in the order of prionity and your achievement against gach

targets.
(Example Annual Action Plan for your Division)
GLIEEC ek SRR
Targets/Objectives/Goals Achievements




3. H) GRS 2 AT G e/ aeaedl/wRl B ot A @ 38 S o wé 3§ weewy B¢ afs weg
IR W W AT Y& g Y s
(A} Please state briefly, the shortfalls with reference to the targets/objectivesigeals referred to in item
2. Please specify constraints, if any, in achieving the targets.

(4) S0 e ot 6 eend o T Tt e SeRea 8 ol O o i o o St a |
(B) Pieasa also indicate iterns in which there have been significantly higher achievements and your
Cantribution thereto.

4 gpFul YoeTe Y 5 g TEaN devet a4 & wEe Waia @it favd fsifa o st demee ol &
TERaE gD 3 | T 6 St e 81 T8 o | 5T A A frawr g5 w6 A €
Plaase state whether the annual return enimaovable property forthe preceding calender yearwas filed
within the prescribed date Le. 31st January of the year following the calender year. \f not, the date of
fiing the return should be given,

s - AEA & el HHDW D BRAEN

Date | oo, Signature of officer reported upon




qnp -3
PART-3

e aitaror @i rater sfwdes om gAtRem miterd fom siem @ 3100 S G o R ofee, TR ) aa &

Aokt 7w war 10 seaan Aol & 3 e E

Numerical grading is to be awarded by reporting and reviewing authority which shouid be on a scale of 1-1G, where 3

refars to the jowest grade and 10 to the highest

(o sl @ A & e Ranfadet ot v @ oz o)

{Please read carefolly the guidehnas befare flling the entries)

(3rad Foraest @1 HEaia (546 I & WX 40% &)
(AYAssessment of work output (weightage o this Section wauld be 40%)

2 ) A e Saar  RArGes g
Reporting (e v @ 4R 2) Pras
Authorlty Reviewing Authority nitial of Reviewing
[Refer Paca 2 0f PatS) |y unority
al g

iy ot o o GiquraViayd & AT T8 SETes
foa wan o

Accompiishment of pianned work/work allotted as por
subjects allofted

|

g

10} BT 3 e

Quality of output
uTFﬁvsﬁvm arraar

Analytical apility

iv) TS T & GIRgolel [l T SR B

Accomplishment of exceptional work/ unforeseen
tasks parfarmed

foria @ U< et e ATTERor
Overall Grading on *Work Output’

(@)eafere feaTs @ gEaiet (59 W0t & WK 30% 8

(B)Assessment of personal aliributes (weightage lo this Section w

ould be 30%)

Reporting
Authority

ATy
e s i o)

Raviewing Autharity
[Rater Para 2 of Pan-5)

A= Tt
i STHER
initial ¢f Reviewing
Authority

) ard @ gt

Altitude to work

i) e & |1
Sense of responsibility

iy SIS W SIET

Maintenance of Discipline

V) TUgOT &N

Communication skills

v) AP U
Leadarship qualities

vi) &7 B I 3 T T & apRn
| Capacity to wark in team spirit

vii} FER HIRO] @ S Badr
_Caycity 1o adhere to time-schedulg

viii) 9O e wan
infer-personal relations

%) Ga7 Bld vd sateraed
Overall bearing and personality

e —

ST TaTGaTRIG ST [HENDY HONTEH Yol

Overali Grading on ‘Personal Attributes’




RuiTaiens Qamar o Qete (59 M a7 Wi 30% 2m)

(C) Assessment of functional competency (weightage to this Section would be 30%)

i) Ffafmaiad v di & &7 % Jieai 67 7

Krnowledge of Rules/ Regulations/ Procedures in the
_area of function and ability to apply them correctly.

L ftrerdy
Reporling
Authority

S

RAfdera s

ka‘c\i wrz a3t 2)
EV‘EWEI’\g
utharity (Refer

JJFara 2 of Pan.5) &

H
i

G GtEl 5
RIS

Inital of Reviewing
Ruthority

ii) Nfeag A0 a9 B ewdr

Strategic planning sbility
im%?ﬁ awa

Dedsion making abifity

v} =g g
Coordination ability

V) s O R wTael o oy &

s

Abity lo motivate and develop subordinates
Vi} TEeT i

inillative

UBTTAE HERET U B ISR S0l

Overall Grading on ‘Functional Competency’

HiE - 4
PART-4

1. Fqar & Wy ariiery (58 ras)

Relations with the public (wherever applicable)
{7 o s ™ e g it-o3

HG
GENERAL

st o gy feard 24)

[Please comment on the Officer's accossibility to the public and responsiveness to their needs,)

i
|
g
|

2. gf¥am
Training

(e stftro® ) ganfaen 0w 390 smarsh o S st R FR g o A gfe & ks sfiewr & fire frwon o]

( Flease give recommendations fof iraining wath a view to furiner improving the etfeclivaness and capabilities of the Officar.)




3, A & frafa
__State of health

ey
= - = |
4, TeatTet
« Integrily
e witad & gefover i fwmi 2
__(Please comment on e Intagrily of the officar) s T
i

5. afider st o stterd B e fadwas & v @ 100wt #), Pt e & wd 9wt A,
FETORVT Juete, Weeayol FEwes (HaK: ’-2 o 3(FH) W@ a(@)) v geer ant i whe siftghe e &
Pen Picture by Reporting Officer (in about 100 wards) on the overall qualities of the officer including area of
strengths and lesser strength, extraordinary achievements, significant failures (ref. 3(A) & 3(B) of Part-2) and

atlitude towards weaker sections.

PUPIGEIIN

6. giaded & w3 &my,amvﬁﬁnwmﬁmwﬂwﬁwwﬁmi
Overall numerical grading on the basis of weightage given in Section A, 8 and C in Pact-3 ol the Repart

uferdes aftmd & gwaeR
i Signature of the Reperting Office?
W T A HER
Places et il e Name in Block Lefters: ...
GI::‘E!{.
Designation: ........ .-
e Qiaédq 6‘?}' 3’1'?3’% a0
05 AN W Lo During the period of Report’




PART-5

1. el st & aftgfie:
REMARKS OF THE REVIEWING OFFICER.

el st % s e e

Length of service under the Reviewing Officer

2. AL 5T 603 T W4 Pl v war fafim ot & viaa # afdes sifterd) or fat T qRaieT @ e 87 war

st @ srnenRo seferal Ryt srteETs & wen ¥ fer m TETaS ¥ TR §7 (Fed: A R (s)
{ufe v gt sttt g Rl vpoll & fasell wremers qeaiesy & wroe il £ ) AT AT i 59 AV 3 2w whor # £ Mo
) JTET @

Do you agree with the assessment made by the ieporting officer with respect to the work oulput and the various
atfrbutes in Part-3 & Part47 Do you agree wilh lha assessment of reporting cfficer in respect of exlraordinary

achievements/significant failures of the officer reported upon? (Ref: Part-3(A){(iv) and Part-4{5))
{ln case yoy do nol agree with any of the numerical assessments of atiributes please record your assessment in thé column provided far ¥ou (n ihat
seckon and inibal your enbries)
7 T
&l el

Yes No
3‘m?s§ﬁmﬁﬁa%ﬁmmmm,maﬁs’t@m#mm@smma‘:wmﬁ?

In case of disagresment, please specify the reasons. s there anything you wish to modify or add?

B = S IVPTA RE b e

4, TRldeia st Grr aem Rl gEar WHITRA @t (@ 100 Tt ) Pt ftad) & o Faeraarstt & et

ats o i T & ud e gl ant & i afivgfe enfie 2
Pen Picdure by Reviewing Officer. Please comment (in about 100 words) on the overall qualities of the officer
including area of strengths and lesser strength and his atlitude towards weaker sections.




5. gfied & W3 & WEa, WE-g aa W A e M0 MR & WO 9 g e S s
Overall numerical grading on the basis of weightage givan in Section-A, Section-8 and Section-C in Pan-3 of the

Report.

L]

Date: ...

drevraans

Khcdpruransansaset

gﬁﬁ?ﬁﬁ:ﬁfm P FEIER
Signature of the Reviewing Officer

1 BIDS FAER] H:
Name in Block Leters: ...

qa=TiR:
Designalion: 2., . e

afres o iy A

During the period of RePOrL ...




WeTeTs A & Wiy vhuaR e gay Rt
Guidelines regarding filing up of APAR with numerical grading

o) e @ e Rt aaerd dir erd aur wie §Ea S 5 av i )

The columns in the APAR should be filled in with due care and attention and after deveting
adequate time.

@ g s S R ) st 2 o ey afiteor (Frfa o o1 Remearel a1 go Ay sohexo @
Wi @1 e araweraral & Art ¥ st i o vafe wa ¥ st R e dlre g9 vaR 9
S (0 3 B Al B wag ¥ ffkre srafedl % wwe 3§ dift far srem ) At 1 -2 sgm g o
i Gt ¥ e v shftvey firg ot o8 Tt & | Wi Ao s v g0 WA T e
mihm:&rgqﬁs‘rﬁ?#z sl 1 Rl S ardm T e ¥ adeE F wriRe weafa @ geEe §
Lo |
It is expected that any grading of 1 or 2 (agalnst work output or atiributes or overall grade) would be
adequately justified In the pen-picture by way of specific fallures and similarly, any grade of 9 or 10
would be justified with respect to specific accomplishments. Grades of 1-2 or 8-10 are expected to
be rate occurences and hence the need to justify them. In awarding a numarical grade the reporting

and reviewing authorities should rate the officer against a larger population of hisfher peers that
may be currently working under them.

(i) TGS @1 & W 1o$ﬁamﬁmwwmmﬂm@wmﬁﬁm alverg Wi #
T S e 9 o e |
&P&ngmdedbahveenaand10wil!beratedas“0uutandlng“andwillbegivenasmrenfgforthe
purpose of calculating average scores for empaneiment/promotion.

(M TG T 6 T 8 6 B @ A i efifeRor e spesn forr W wei ki 7 f S

AFAngradedbetwendand&andshortofﬁwmbemtedas“VeryGoad"andvdeegivenasoore

of 7

o) Ma43me%@a$@amﬁm“mmmmmsﬁmm|
APARs graded between 6 short of 6 will be rated as “Good" and given a score of 5

i) QAR &1 4 ¥ R iR g R S|
APARs graded below 4 will be given a score of “Zero”

mrgmf%mﬁ%—%aﬁﬁmmaﬁEMMme%ma # Rronferder|

Guidelines regarding the colour scheme to be used by different of Department of Atomic Energy
while filling up their APAR form,

) & ; o |, /3e verafers il gd W
Green : JSISAG Level & above

(@) gier : iEetien
Yeliaw ! Director

(3) =hem : 3y Afta
Blue : Deputy Secretary

@) JEe afaT A
Pink ; Under Secretary

(5) TG I BEIBRI U HETah
White . Section Officer & Assistant




N (APt Badiet, e
The TASTTTUOTE c‘;?\; MATHEMATZCAL SCIEACES
B C \EANMAT

AT St AT & siftreeRe 9t aiffe B Prares
Jeuie Rure

Annual Performance Appraisal Report for Officers of the
Department of Atomic Energy

T ‘g’ (YTl v Sr-¥rorafe) arftrer
Group ‘B’ (Gazetted & Non-Gazetted) officers
[ PSO[TA0) APO | Assiskant "C]

B BT -y
Name of the Officer

AR q/srafer o1 ufiryes
Report for the year/period ending




W91/ Form
e Sl e 3 -3 (TToTiféia Ud a1-zreati) it % Rorg it et Proareer sgpaiee RAE 1

Annual Performance Appraisal Report for Group-B (Gazetted & Non-Gazetted) officers of Department of

Atomic Energy. (. PSe |7A0] APO 7 Aosistant "]

Fanfta av/3maf o1 afdes
Report for the year/period @nding ...

¥raifeias @21 | Personal Data
T - 1/Part -1

(Fsrerer Riawmon) spralfera 3 SHaiftrd TSI SATPT BIRT 3R Siell 2)
(To be filled by the Administrative Section concerned of the MinistrleepartmentIOfﬁce)

1 3ifErpTel @l e

Name of the officer
2. o e (Ra/erdien/ad) (el #)

Date of birth (DD/MM/YYYY) B P T R Lo )
3. e S 3 e R St ok feeie ot

Date of continuous appointment DAtE ooeveiecareierisisimreis e Grade ...useseomesanrmnses e B

to the present grade

4, adae vg qen 38 W PR Bl ol 08 Rtien

Present post and date of appointment POSt ooriroossseseeesemensernsrssnes DA i
there to

5. a3 il A arguieafy @ sl (Bﬁﬁuﬁrmsﬁw)aﬁaﬁsﬁm@ﬁuﬁrw%m%?ﬁ
o Raeo |
Period of absence from duty (on training leave etc.) during the year. If he has under gone training specify.

ftarer B 5 T/ No. of Training days

Rpart a2 g & ol No. of Times Leave Availed
et oft o7 3ot gglf Total EL Availed

gt &t oré el g/ Total HPL Availed :
o efl o7 uRkafdia ggl/ Total Gommuted Leave Availed : |
gpet il ord armeiRvT g/ Total EOL Availed

et 3T s/ Total Dies non

et ol o1 3R g/ Total LND Availed

et &l or Tl e/ Total Matemity Leave Availed
et &t o1% figed @&/ Total Paternity Leave Availed
o1 &l a7 Ry &zewiet G/ Child Care Leave Availed
gpe o0 o7 qe-916 71 g/ Adoption Leave Availed

aepTen 3T BE1/ EL Balance

T2 i | . i CEIBHB e P




qr, -2 fore arftrer) o wftes v o &, Swd govT Y 9 @ Fro
PART-2 To be filled in by the Officer ceported upon

(il wiftedl & 9w § vgel aev @ WA @ 95 o)

(Please read carefully the instruetions before filling the entries)

i Y et o it R

Brief description of dutias

2- Bl & W wed/SRed/ T i WY sy R iR 79 8 @ amas fore FeifRa s w8 w9
(SROT /T a1 =T S ) 2] o SiTe-a R et @ SUMTY O% g4 ol B we T SR R |
(SRTeR0T 3 forw armaed w2 five wifdfer v dirr)

Please speclfy targetsfobjéctivesigoals (in quantative or otiver terms) of work you set for yourself or that
were set for you, eight to ten items of work in the order of priority and your achievement against each

targets.

(Example Annual Action Plan for your Division)
[ EC e nr gt
Targets/Objectives/Goals Achigvements




3 zr)?@qmaa2ﬂmwawﬁm@ﬁ@uﬁaﬁaﬁﬁavﬁmﬁu’lwﬁmﬁmaﬁmﬁamﬂ

it & e qrarg & | a1 Y @)
(A) Please state briefly, the shortfalls with reference to the targels/objectives/goals referred to in item

2 Please specify constraints, if any, in achieving the targets.

(@) T R B A aTerE B T i St SuetRerd v ¥ s ol St T o S B
(B) Please also indicate items in which there have been significantly higher achievements and your
Contribution thereto.

Fervey 7™ Bl e Gt A faaxdl Freffa oo st dovey a W
Teadr a3 1 wﬂwaﬁmaﬂéeﬁmﬁwﬁmmaﬁmﬁﬁmaml

Please state whether the annual return on imovable property for the preceding calender year was filed
within the prescribed date l.e. a1st January of the year following the calender year. If not. the date of

filing the return should be given.

4_mmﬁﬁ7m{&aﬁ

& T &3 Al AR H EE
DELE * ooooeeereerismeiamereeens e Signature of officer reported upar

ot} 0 . Al (p gt




{y -3

PART.3

TREITeRS At axor & Frafzer yfdes @
Boft & aar 10 FEaw Ao @ 3w @ B

Numerical grading is to be awarded by reporting and revi
refers to the lowest grade and 10 to the highest

ewing

(wen sffeat a wed @ ved Renfadt o oo 3 oz o)
(Please read carafolly the guidehnes before filling the antries)
(r)erd Frerew o qeaie (56 5 o 9k 40% &)

{(A)Assessment of work output (waightage lo this Section would be 40%)

gARRAeor it fsar st & A 1010 B R w B o, s | B o

authorily which should be on a scale of 1-10. where 1

Tt Tt
Reporting (et w5 iR 2) AER
Authority Reviewing Authority Jnitial of Reviewing
[Refer Para 2 of Parn-5) uth ority
i) et ard oY uRgulavneT & snoR ) Fared
fe mar et
Accomplishment of planned work/work allotted as per
| subjecls allotted . S G e e o ]
it) By & Wit
Qualtyofeutpwt . | R e weefimemosin s
iff) TAeeTIvTRee e
Analyiical ability .

iv) SATETHS X Y Tl equie fod e St ard

Accomplishment of exceptional work/ unforeseen
tasks perfarmed

Tt o o% aser R Aroiveor

Overall Grading on "Work Qutput'’

@)wﬁﬂmﬁmﬁwmaﬂmmwmso%m

i) T & FhgreT
Allitude to work
ii) Torerart am avg
Sense of responsibility
iil) TR T &Y
Maintenance of Discipline
iv)
Communication skills
v) g Tt
Leadership qualities )
vi) BT & W N g @ 3 arwe

Capacity to work in team spirit

(B)Assessment of personal altributes (weightage to this Section would be 30%)
P ERR] i

TTItre
Reparting (e s i Ry g) HMER
Authority Reviawing Autharity nitial ef Reviewing
(Refer Para 2 of Part.5) uthority
— S | SIS

Vii) I JTRON @ IR0 o N mar
| Ca;acity to adhere to time-schedule
viii) RER wag
| Inter-personal relations
ix) WHE BId 0d ooy
Overall bearing and personality

BafarTiTe TaRINe R Aot FeTas. Arofaor

Overail Grading on 'Personal Attributes'




(C) Asses

(xnwarateTd TERar & Yrara (F6 W o Hi 30% &rm)

sment of functional competency (weightage 10 this Section would be 30%)

o) g & S

_ares of function and
ii)

v) WAy LA
Coordination ability

Knowledge of Rules/ Reg

—

v)mﬁﬁ

T e o arva & o X et v |

ulations/ Procedures in the

ability to apply them correctly.
&AeT

Strategic lanni_ng‘gbilitx
sii)ﬁ%é% Gra

_Decision making Abifty

Firad o) O em

vi) UEE g
Initialive

Ability lo motivate and develop subordinates  _ _

B anisy
Reporling
Authorily

km s 4 2)
eviewing
uthority (Reter
ar3 2 of Part-5)

it &
e

nitial of Reviewing
Authorily

— ————

T TS T UK @ e AOD ol

Overall Grading on ‘Functional Competency’'

I - 4
PART-4

A
GENERAL

| AT 3 e e (et o srvs)

Relations with the public (wh
Tt

(T ST aEE T

(Please commeni on the Officer's accessibillly 1o the public and respol

arever applicable)
i it avs o e g oo &)
nsivenass 1o their needs.)

2 wive
Traiming
{gman

afiresrdt & gufn ga avd amarst A

{ Please give recommendations far wraning with @ view

s st qoR 3R gfema &

to furlher improving the &

g 3 s wfer & fore Pt @)

flectiveness and capabilives of lhe Officer.)

T YTER T R § R R LN




3. waren & frafy

State of health

]

. |
4. Tt
. Integrity
(g el o ety w Rl #)

{Please comment on the intagrity of the oﬂi-:er)_

5.uf%ﬁz=;ﬁhmﬂnm:aﬂmﬁa%mi%&hmﬁu&aﬂ1m 100 e F), e wred & v o wmed B,
FETROT Jeeferdl, weeaqof Frawensit (das: -2 T 3(H) v 3(@) vd g anif ¥ wflr At afver 2

— -~
5.n%ﬂzq?mm-sésmm,aamwﬁﬁvwmaimwgﬁﬁmmmmﬁml
Overall numerical grading on the basis of weightage given in Section A, B and C in Pad-3 of the Repon.
sferdes sftard & gwaer
.. Signature of the Reporting Officer
T AT I RERT A
Place:. ... .o Name in Block Letters: ... ..
UgHH:
Designation. ... ... ... . . .
fertic: afcrdes & sraftr o
Date: ... . .. ... .. Dusing the period of Report: ... o




HAT -5
PART-5

| qffee st B sftrfe

REMARKS OF THE REVIEWING OFFICER:

qRfeie aftard & grnfa da o

Length of service under the Reviewing Officer

T

2.&az_mm-awm-mﬁﬂhmmﬁfmgﬁﬁﬁ*&uﬁnﬁ%ﬂmﬁaﬁmﬁﬂnﬂa;m‘raﬂﬁagqaﬁ?mm
iRt @ STyl Jefrd/RRmaqt SR 3w 1 P T i @ e &7 (@t () ()
(uf s e st gy fad woft asfash sfoarees yatae A T & T T et ¥ A 3 R w4 & e Ruwen
@ HARIER 3K)
Do you agree with the assessment made by the reporiing officer with respect to the work output and the various
attributes in Part-3 & Pari-4? Do you agree with the assessment of reporting officer in respect of extraordinary

achievements/significant failures of the officer reported upon? (Ref: Par-3(A)(iv} and Part~4{5))
(in caze you do nol agree wiih any of the numerical assessments of attributes plesse record yout assessment In thé column provided for you in that

seclion and inibial your entrias)

&l &
Yes No
3 e e oy e ¥ qoran 72 T ward, war o v e & R mwgwmmsﬂsmmﬁ?

in case of disagreement, please specify the reasons. |s there anything you wish to modify or add?

4‘gqﬁmm3%m&mmmﬂmmﬁmmmmﬁ}hﬁm&mﬁﬂmﬁﬁm
mmwmmwmgmmﬁaﬁmmm

Pen Picture by Reviewing Officer. Pleass comment {in about 100 words) on the overall quallties of the officer
including area of strengths and lesser strength and his atlitude lowards weaker sections.

.t | ) el 0 ! I e po i




5. yfede & W3 & W, We-q aer w3 o faw IV & FTUR 9% et Ferast Srerers st |
Overall numerical grading on the basis of weightage given in Section-A, Sectian-B and Section-C in Part-3 of the

Report.

qAfdelraT SR & FwmER

Signature of the Reviewing Officer

T GG AER] A:

Name in Block Letters: ...
yeqi:

DEBIGNBION, ... oo conerssmrssmssmsmammssssssnausasssessessiss sssviviaagss
witdes & Faftr &:

During the period of Repart: ..............ccvevviveeeeeecrnn.



e AR 3 W TR u ¥y Renfree

Guidelines regarding filing up of APAR with numerical grading

0] e & wint Rt waor 3R e e vl T 2 ge e afed

The columns in the APAR should be filled in with due care and atlention and after devoting adequate tme

() TR Frac S TR 2 R 1 ora 2 & e i (P ard  Ferderamai an g fivemat Anfraon 3 wfigen) @t fafire
seeas 3 an @ e i d vate ow 3§ sife far swem ot R s o Fra 10 & foedh Al & wao } e
e % wde ¥ e fer e eh 1.2 st 9-10 frer Bl & I IS it fam sy Y s #1 AET®
me@nmwwmmmmammﬁmmﬁummmwmﬁWﬁ
Fra wgafirt & gem § o el
It 15 expected that any grading of 1 or 2 (against work output or altributes or overall grade) would be adgequately
justified in the pen-piclure by way of spécific failuras and similarly, any grade of 9 or 10 would be justified with
respect to specific accomplishments. Grades of 1-2 or 9.10 are expecled to be rare occumences and hence the
need 1o justity them. In awarding a numerncal grade the reporting and reviewing authorities should rate the officer
against a larger population of his/er peers thal may be currently working under them.

ity edresR &1 8 @ 1o%$aﬂmﬁwm'm'%mammipﬂﬁwmﬁ&iﬁmmmﬂmm % foe
e 9 e suen .
APARs graded between 8 and 10 will be rated as "Qutstanding" and will be given a score of 9 for the purpose of
calculating average scores for empanelmentpromotion

(iv) TSR 5 6 7 8 A et & drg av e ‘"&gamﬁmammamm?ﬁm SR
APARs graded between 6 and short of 8 will be rated as "Very Geod" and will be given a score of 7.

(v) TRER 1 4 42 6 ¥ wiel B arg &1 e e e e qur S 5 foar el
APARS graded betweon 4 and 8 shon of 6 will be rated as "Good" and given a score of 5.

(vi) pdYE3IR @ 4 ¥ B FlaRon YR feran s
APARSs graded below 4 will be given a score of "Zero"

) ) “n | e ot (L




S Qo e, w A
TUE TNSTTUTE OF MATHEMATECAL SCTENCES
CHEMNAT

UATY] Sl AU & Srorum it & forg
aifties e Feares g Rare

Annual Performance Appraisal Report for Officers
of the Official Language of Department of Atomic Energy

o R srae®

Junior Hindi Translator

sl w1 S
Name of the Officer

wifer ad/araf @1 uftde=
Report for the year/period ending




WqI/ Form
T F5et Rt & el Red srgaree & e i wwf frsame speiea R |

Annual Performance Appraisal Report for Junior Hindi Translator in Department of Atomic Energy.

Tefa o/ 3mafd @ uftke=
Report for the YRapIad ORI oo s o s s

Jufeies @221 | Personal Data
HI9T - 1/Part - 1

(sFomerar/ ammr/sreier & Heiltra nenwfers 3Pt gRT 31=1 T &)
(To be filled by the Administrative Section concerned of the Ministry/Department/Office)

1. 3MErBT a1 =re

Namis oFthe OICET uusumimmmimmsiom s s (e eSS B R e s e,
2. oA fofy (Rat/ovdian/and) | (ol )

Date of birth (DD/MM/YYYY) sl v L ) e e P LYo e
3. adaE oot 7 semaR gfdr Ao Rarw ot

Date of continuous appointment Date uummsininannimimis:  OIA0E wu s i

to the present grade

4. Fdael UE a3 W o aft adft o Rties
Present post and date of appointment POSt ..ocvrenrernnrecmrisrnnene DAL e
there to

5. o & BRI 3 srgguia i sraftr (g2t uidiamn anfe w) Al 3aa st o witieror foren 2 at
5! R §)

Period of absence from duty (on training leave etc.) during the year. If he has under gone training specify.

wfdaor i =5t e/ No. of Training days

febsctait @ gt &l 9=/ No. of Times Leave Availed
gl el 013 3ifeid g2/ Total EL Availed

& o 7% el galf Total HPL Availed

e ol 13 uRaida @el/ Total Commuted Leave Availed :
e &l 918 SRAEIRY ggl/ Total EOL Availed

1 3P fd@s/ Total Dies non

ool ot 978 31 gl Total LND Availed

g &t 978 gl g/ Total Maternity Leave Availed
o ot o1 figea @gl/ Total Patemity Leave Availed,
el ol 1 121y SwHIET @gl/ Child Care Leave Availed
et ol o ews-TEv1 gEl] Adoption Leave Availed
T 3ifeTd g2l EL Balance

SR A . | | | BT ..m‘“, ‘. e B e LI I IR IR R 1 T TRV IR T T A IO




a2 fora aiftreTd &1 wides foran @ ¥, SEe gAY O @ i
PART-2 To be filled in by the Officer reported upon

(g widfReRll 2w W uEe IRt P e 9g )
(Please read carefully the inatructions before filling the entries)

1. for Ry ot T ifre fvaur
Brief description of duties

2- ol & S T /SeRTa/ ey ATy Y e o P R 8, @ enndy fee frefRe fa w8
(RO /AT T S 69 ) W o STt I WURE & MR W T S B e ¥ o STwie gerd
(@rﬂ:‘rm e ey 3 R g esrd o)

Plaasa spacily targets/objectivesigodls (in quantative or other-terma) of work you set for yourself or that
ware set for you, eight to ten items of work In ihe order of priority and your achievement against each
targets.

(Example Annual Action Plan for your Division)

- wew/aERT/eY SRt
Targsls/Objectives/Goals s Achlevements




LR AL Y A

(a1) g g 2 A WA Y e/ IR/ ani o wita ¥ 2 <@ SRy P Wa | Seorg FW | 9l vt @
if A o e <8 B w6 Y FAg

{A) Please state briefly, the shortfalls with reference to the targets/objectives/goals referred to in stem
2. Please specify constraints. if any, in achieving the targets.

=1

(=) T ST a4 S T oY e arferes SR v SR S e TR o Al Sedhd F
(B) Please also indicate items in which there have been significantly higher achievemenis and your
Contribution thereto.

4. U1 TEery T % Tt Qhadt heivey af ) arge vk afie faveh A s iy devetad ¥
Jeawadi adF 3 1 St e gol B Ay 7 ol 1t & o s axE i A |

Please state whether the annual return onimovable property for the preceding calender year was filed

within the prescribed date i.e. 31st January of the year following the catender year. If not, the date of

filing the retum should be given.

f&e - Ha &9 arel Sty & ERIEN
-1 1 Signature of officer reported upon
3
| | [T BRI R | . W owe “oe R L T T T S I N OO RN |

CRRERR L 2 o b N ERRCREE O (O ’;| .




qH - 3
PART - 3

mmmmﬁmmﬁﬂwgﬁﬁmmammmﬁw 1 —10 % ¥R 9X EF
e i 1w Ha Sl T e 1 0 SEEEn A 9 SEn Sl ¥

Numérical grading is to be awarded by reporting and reviewing authority which should be on a scale of

1-10, where 1 refars to.the lowest grade and 10 to the highest.

(e Wil 1 AT & et Rrnfe @ e | 0g W 1)

Please read carefully the guidslines before filling the entries)

(a7) R foyaTE < HEiE (§ WO H AR 50% BR)
(A) Assessment of work output (weightage to this Section would be 50%)

AR wiitre
Reparting
Autharity

wfielre witrh | qAfdes mitm
(&t w5 m i 2) & AN
Reviewing Autharity |Initial of Reviewing

(i) 3/gETE B/ Translation work

() ST o VETTE, YRR TS, S e
BT W1 S |

Knowledge of terminological, grammalical and
linguiktic aspects of translstion.

(@) g T A Al TE g E g 6 w6
T Q¥ o TEren, it i
Al e w4 vE, Tl v Wi Ay
o A )
ility to translate with speed and accuracy
ing cara to see that faithful rendaring of
the original does not effect simplicity, natural
form of expression and intelligibility.

(o) sl o T ) WA W AT den g
e N R B AR 1
Comprehension of the languages and abllity to
effect improvement in the process of meeling.

(er) weenfiyeTea g ey T argee ¥ R T
el S Rl i gETa 7 BeY &Y o R v
Altention to avoidence of mistakes and
defegtive tranelation comrected by the
superior officers.

(Refer Para 2 of Part-5) | Autharity

it 8y aRyoten/ g & s 0¥
e

Accomplishment of planned work/work
allotted as per subjects allotied

iy il — frear A B
Quality of output

(iv) oy e o iRguTen /s Fraiien wd
Accomplishment of exceptional work/
unforeseen task performed

forte o W ga ey Aol |
Overall grading on work cutput.




BT TR I Y T

(=) =it st @

FEUEA (FF P & AR 50% B

(B) Assessment of personal attributes (weightage to this Section would be 50%)

" :E g bl El -
Reporting (o -5 W 2) W ATHAN
Authority Reviewing Authority | Initial of Reviewing
(Refer Para 2 of Part-5) | Authority
0. wnid
- Attituda to work
(@) ol o wer

- Senss of responslbility

(iF) ST W] SRl
Maintenencs of Discipline

(iv) W1 G
- Communication skills

(v): g o
. Leadership qualities

(vi) = B R W w9 e
. Capacity to work in team splrit

(vhi) TT TIROT  SIEReT B W e
| Capacity to sdhers to tms-scheduio

(vil) TR ST g
Intar-personal relations

(b T B T i

i Overall beering and personality
wfter Rdvenall o ge R S
Overall Grading on 'Pergonal Attributes’
A4 Bl
PART4 GENERAL

1- OITET & W AN (S 6 )

Relations with the public (wherever applicabla)

oY e 2 e vl

axftramy e aferm ax g oy 1)
Please comment on the Oficer's accessibility Lo the public and responiveness 1o their needs )

s btk @b ¢

I

il | Pod RPN | @ fetha )1




wivrETor

“Traini
%ﬁmwwmﬁﬁmgm’\f i gy S @ qﬁ‘z%mqﬁmﬂl :ﬁfmr«wﬁr F
(Plem give recommendations for (raining with & view to further improving the eflectiveness and capabilities of the officar}

"

3- e o feafy
State of health

mmmuuummyofm.:m

%ﬂm«%i}




5- GRS Sttt grer sitrd) o wave Rdwwral o wediy (w100 Wl ), R wmed & vd @w
WA &, srnevor Saeterl, et sl (W a2 W 3(e) W a(w) v e it @
aif¥rgfes wfder o

Pen:Picture by Reporiing Officer (in about 100 words) on the overall qualities of the officer ineluding

area of strangths and lesser strength, extraordinary achievments, significant failures (ref: 3(A) & 3(B) of
Part-2) and attiiude towards weaker sections.

1
~
B- WA & WT-3 W W o, Al W v % R T e S e 1 g e s wie |
Overall numerical grading on tha basis of weightage given in Section A and Section B in Part-3 of the
Report.
uReE Sit@n @ FRIER
Signature of the Reporting Officer
I AH EI0F STERY ¥
PlBCE s iiamd Name in. BIock LEHErs ........rmwuensersierioeecioensee oo
" uEEm:
Designation
farstiam: wivd o omfiy & |
[0 11 N During the period of Repor ......c... oo
7

ml’lmll"l]!u [ A I 1A i R T —nlrs‘nl s LT 1 O O I I B TRV | ke D | 4 4 T f”'




Y~ 5

PART -5

1. g sftrerdl #r arfwgf
'REMARKS QF THE REVIEWIME OFFICER :
T ftras B el S e
-Length of service under the-Reviewing Officer

-1 ST WI1—3 T A4 B P o war Riftv Toil & Gaer ¥ aRrve At g R T e §
T & 7RI S STy ) SRR St /Ay sraweral @ wae # i g |
R § P R (WRT-3(3) (v) e s 4(5) (af s iR siftrerdY g il T Ui < R
W%Wﬁmﬁtﬁmm@mmm%ﬁﬁ@w#éammﬁ
MR DY) |

Do you agree with the assessmant made by the reporting officer with respect to the work output and the various

attributes In Part-3 & Part~4 7 Do you agree with the assessment of reporting officer In respect of extraordinary
achlevements/significant failures of the officer reported upon 7 (Ref: Part-3(A) (iv) and Part-4 (5) (In case you do
not agree with any of the numerical assessments of aftributes please record your assessment on the calumn

pravided for you in that section.and Inlfial your entries)
BEEE

Yes No

3. SRR B o TRy T S GRS W & R e g sern @ SR e § 7

In case of disagreement, please speeify the reasens. Is there anything you wish to madify or add ?

4 SR TN e TTEdIR | T S WY (@ 100 wedi %) R arferpTd &) WA
ﬁﬁwﬂﬁﬁmmﬁﬁvﬁaﬁgﬁmﬁiﬁﬁ aiftrgfe et 811

Fan picture by Reviewing Officer. Please comment (in about 100 words) on the overali qualities of the

officer including area of strenghts and lesser strength and his aftitude towards weaker sections.




5. R & -3 B W ), SR e g 3 Ry Y R @ e T ger e Weaed T |
Overall numerical grading on the basis of weightage given In Section A and Section B in Pan-3 of the Repar

| J

T A{FalN ® B
Signature of the Reviewing Cfticar

= TR W SN
PlaCH  ...ciciiimsinnssiansanisssian Name L BIock Latlens ..o e e
TR

fes: Wit o A ¥
[ 1 J - During the pariod of REBPOM ....oiriiiei i

[ uum;n"mu o ]

| Fotfbe bk b adma) ‘.4 (TP

ORIy F AT i .
i et e LR R IR R TRVRRY INRRRTRRR T T 1§ YR PRI r“‘_




HEATeS AR @ e TR WY Sy Renfrn
Guidelines regarding filing up of AFAR with numerical grading

o wEER B e Riftga weer SR wde aar vl W E g A ik
The columns in the APAR should be filled in with due care and attention and after devoting
adequate time.

) TG G S R R 1 arern 2 @ Rel it (Rt e o Rrivenslt an gger frere dofieRon @
3 Rt srawaEel & 9nt § e e § gala e ¥ Sy R wmom sire 519t W 9

sora 1 0 D e Ao & wag ¥ fafine SuaRedt & Wy 3§ it e wem | A 1 -2 sreEr 9-1 0
fAvet B ¥ o S Shfee Ry W A o & | wikem A TR e §¢ wRiE W AR
mggqaa’tﬁﬂ?r SR T TR S i T8 W & aeEe # e Wit @ g o
AL 1
It is @xpected that any grading of 1 or 2 (against work output or attributes or overall grade) would be
adequately justified in the pen-picture by way of specific failures and similarly, any grade of 9 ar 10
would be justified with respect to specific accomplishments. Grades of 1-2 or 8-10 are expecied to
be rate occurances and hence the need to justify them. In awarding a numerical grade the reporting
and reviewing authorities should rate the officer agalinst a targer population of his/her peers that
may:be currently working under them.

(i) TAITAI T 8 R 10 & A b WieRw I fer ST we SR/ @ [ slad e @
U H @ g v 9 R e |
APARs graded between 8 and 10 will be rated as “Outstanding” and will be given a score of 9 for the
purpose of calculating average scores for empanelment/promotion.

()RR BT 6 TAT 6 W Vel & A Y W “ag grewr” R S qet W 7 e = |
APARSs graded between 4 and 6 and shert of 8 will be rated as “Very Good” and will be given a score
of 7

) TIRSR B 4 0 6§ Vel B da 0 EERor “aresr Rl W T Wi 5 Tyar s |
APARSs graded between 6 short of 6 will be rated as “Good" and given a score of 6

() TEIYSR T 4 § T whTenRor g forar SR |
APARSs graded below 4 will be given a score of “Zero".

WWW$MMﬁWWWMWWWM$WQﬁWI

Guidellhes regarding the colour scheme to bs used by different grades of CCS while filling up their
APAR form
(1) Fren - RS ()
Yellow Director (Official language)
(2) Fren - e e (A
Blue Joint Director (Official language)
(3) RO - SR (yerHrT)
Pink Deputy Diractor (Official language)
(4)y D - . o R eraes /AR R e SiR wers PR (Xiam)
White Junior Hindi Translator/Senior Hindi Translator/Assistant Director

(Official language)

10






2l luFﬂTX @.?(W PN, AT
THE  TNSTITUTE OF MATHEMATTCAL SCTEACES
B CHE AINAT

| I Foil 9T & st @t aiies e Ry
i Rurd

Annual Performance Appraisal Report for Officers of the
Department of Atomic Energy

TEO* @%/m g
Arainlak 'R Asufak A
3= AAoft feiftres

Upper Division Clerk

32 Aoft s

Lower Division Clerk

BTt @1

Name of Officer

BT FATE N/ 3Ry 2t RoE
Report for the Year/period end ing




s/ Form

TR 550 AT ﬁmﬁﬂﬁ%ﬁﬁaﬁ?sﬂﬁ%ﬁaaﬁmﬁamﬁmp@iﬁawﬂ

Annual Performance Appraisal Report of Upper Division Clerk and Lower Division Clerk of the
Department of Atomic Energy

dufhTes aex [ Personal Data
T - 1/Part -1

(e arror/ cpratforer 3 TefRra WD SGHT G #7R Sl 2)
(To be filled by the Administrative Section concerned of the Ministry/Department/Office)

P i - .= S ————
Name of the officer ..o

2. e R (Raf#ERn/ad) ..o [ e | J— (ori )
e A

3. ERd Ug Bl UGare
Designation of post held -

4 oo SRR i o/ S o & 7
Whether the officer belongs to Scheduled Caste / Scheduled Trbe? e

5 odea o 3 e orgfe @t A fe=ies BIES
Date of continuous appointment in the Date
present grade

6. a&ﬁmﬁéa@ﬁﬂ%aﬁ3@%(@;@uﬁxmanﬁuzmﬁsaﬁsﬁméqﬁrm%méﬁt
Fu! R €|

Period of absence from duty (on training leave etc.) during the year. If he has under gone training specify.

ofstam =i &) ==/ No. of Training days

Rrad g1 &0 o)/ No. of Times Leave Availed

e et o7 i w2/ Total EL Availed

ol ot o1 3 g2l Total HPL Availed :
et ol o1 uikafcia gl Total Commuted Leave Availed :
o ol o e g2/ Total EOL Availed

gt swpri &a/ Total Dies non

g1 ot o 3 g Total LND Availed

gt & o1 wgfdl g2/ Total Matemity Leave Availed

et ot ot e g/ Total Paternity Leave Availed

e & o gy &zpenier gglf Child Care Leave Availed
o1 <t o wae-Ev g/ Adoption Leave Avalled
Faen foid ggif EL Balance

e Iobe



-2 - T i
Part-2- SELF APPRAISAL

mmammm.mmmma
(To be filled in by the Officer reported upon)
(T a5 & ol it o camTgde oz )
(Please read carefully the instructions before filing the entries)

1. ot s R

_ Brief description of duties ' i

2 W ... T S AR 2R IR ZRY P ane avd o S AR-gEe
(R ST ATHT - e 100 Wit & At A )

Bderresmormewmmbyyaummgmemr:penodfmm,..........._.....__. G

(The resume 1o be fumished-should be limited t0 100 words)

HIH / Place -
=i / Dats -
Y, vy o fardy sl & o ey
Signature of the officar reported upon

D e S I it

fm STTEA am TERRAL * el 1 A i 2 s




Al b

T 3 - FoiE foraa arey el SRy e
Part 3 - ASSESSMENT BY THE REPORTING OFFICER

(e R e ¥ e Rean-frdelt @ Al 8 )

(Please read carefully the guidelines before filling the entries)

mmgmmasfmmm&mmwm 1 % 10 7 & twR O B e orad
1 o1 AT T s W 3 10 & A SR U A E |

Nurmerical grading is to be awardéd for each of the attributes by the reporting authority which should be on a
scale of 1-10, where 1 refers to the lowest grade and 10 to the highest.

(2F) T Tt 2 i (W WS Y A 40% §)
(A) Assessment of work output {weightage to this Section would be 40%)

e v e T

Py g — e
R T R [ (2 e 2 A w3 |

I i 2} STTETY
Grades by Revised Grades by Initial of ¢
Reporting suthority|  Reviewing Authority (if Reviewing

[

doesn’t agree with col.2 Authority | |
2 3 ‘

i)

B

1

TreeE AT Rt ¥ FegEn e
I Y O
Accomplishment of plannad woskiwark
alictted as per subjects sliotted

i)
if)

T iy TR
Quality of work

i)

W)

)

| i) Proficlency in typing i {speed and accuracy)

= 3 velvoven (avfer 3 oY)

T 3% R, A feraifre Yt iR
=7 G T T
Proficancy in work, namely mainisnence of

prescribad registers and charts elc.

ok o O W e @ [ W Y4

Overali Grading on "Wark Output’ (Total [i to iv] /4)

o

T A AL e

}

t




(B) Assessment of personal attributes

mhﬁmvgﬂmmﬁtwmmwsﬁmm%m

R R o
e gy fey

i

Grades by
Reporting authority

Ightage is this section would be 30%)

Tt e gry Hole |
U= (AR Fewpr 2 ¥ weam
R
Revisad Grades by
Reviewing Authority (it

ey =y
HTaTETT

Initial of
Reviewing

2

doesn’t anres with col.2)
3

)

4

g

Authority

) Aftituds to work

8 SeReieE B amdar

STERITAA TATE T
iil) _Maintenance of discipfine

iv) HNTT wherw
lv) _Communication skills

v) ﬁa[ﬁmmm
| v)__Analytical ability

vi) m#mmﬁmm
vi) _Abllity to work in team

vil) AT o UTee s 4y

vii) _Abillty to meet deadiine
viil)  Fafafes gay
viii) _inter rsonal relations

s VR 6y T 4

Qverall Grading on ‘Personal Altributes’
olal [ to viil] /8)

(" iR v oy

aah:rmﬁsﬁrmsﬁamm

(C) Assessment of Mndbnmoemr {weightage to this seclion would be 30%
R frert angy HE T TR e

T gwr R

A%

Grades by
Reparting

U (R 2 & e
afh
Revised Grades ‘by
Reviewing ily (If

: .
h} - 2 ¥y 3% Feraa Ry watard

authority
2

Initial of

mmmmmammmm

I} Knowledge of Rules/Regulationa/ Procadures
In the area of function.and abillly to apply
hem comectly .

—

) Y S
i) _Coordination ability

). oEw
M) _initiative

v) " IR OF T e 3 wedorey
| iv) __Profi in werking on er

ST O B A (@ (1 (v) /4)
Qverall Grading on ‘Functional Competency'
(Total fi to Iv) /4) s

&@m:mm.mwngmtma#mam

Note:
welghtage assigned.

The overall grading will be based on addition of the mean val

TR 5 TG 1 5 1T ) s et |
lie of each aroup of indicators in proportion 1o

Reviewing

goesn't agres with col.2) Authorlly
3 4

et s e et —

e A LTt TR T i et

RS L — e

S R




- P o i T ,_...-_..-:—-——-'.;--_...-.—-——-"1--——-—'.——n—l—.—n—-.q--_..‘A—.,‘.---—_--.\.-..._..,.._1
s SR B T A P ] ST R

s T

FTA | GENERAL
AFT-4
Part-4 | :
1. S i S (o T O (G ST ﬁmﬁmwﬁﬂmmmmmwﬁ
SEEaad o el )
Relatians with the public (wherever applicable)
. (please comment of the officer's accessibliity to the public and responsivensss folheirneeds)
-. - ‘ |
- ' )
7. e (g ity i S mﬂmﬁwmamﬁmtﬂmﬁmth
Training (Please give recommendations for treining with @ view lo future improving the effectiveness and
____ capabilities of the officer) -
'\’ R
3, e & R
____ Stale of Heallh ey
b e (e e e w el %) T

Integrity (Pleaza comment on the integrity of the oHicer)

L .,1
o A 3 e S, mmmm.m@maﬂmmmﬁm% iR & e wha
Mmm@wwwmmﬁaﬂtmmmmmzmm

pan Plcture by Reporting Officer (in about 100 words) on the overall qualilies of the officer including area of

sirengths and lagser 8 th, extracrdinary schievements, significant faflures and attitude towards weakel
sections ) '

e -

i,

1
\

6. mtmmmﬂwixm,uamﬂitrw#mtmmmmm -
Overall numerical grading on tha basls of welghtage given In Section A, B, and Cin Part-ill of the Report

RTE foresY are NIRRT 3 FREET

Signatura of the Reporting Officer
TR PIBCE. oo coo e s snesss oo AFAR IR L e e
e 1 R R Name in Block IeRers: .......ocow oo oo

DeSIGRALION: ... oo.cocese s

Duﬁnglheperiodofﬂepon:.,,...,‘....,

RIS R A




AT — & Tt Y ar gt
Part - 5 REMARKS OF THE REVIEWING OFFICER

1. waler st o mea dammer
Lengmduwitaundumﬂwiewingomw

3. mﬁrﬁ%#mﬂummwtmﬂmmmmmm??
- In case of disagreement ] ify ihe reasans. Is there anyihin u wish to modify or add? )

a. x.mma.mmmtmmmwmm#m-mmmwmm

The sttitude of the Reporting Officer In 8s8838ing the performance of SC/ST officer ) o

5. Tt Siftrerdy g e oy | mmmomﬁ#;mmm;ﬂtmmnmmmwmécﬁ:
mmmasqumqmm

Pen ﬁbu’m by Reviewing Officer. Plassa comment (in about 100 words) on the overall qualities of the officer
| ig area of s and lesser g and hizattitude towards weaker section,

8 ﬁu}ttm-a#ai:—m.iwmm#erntmasmmmmm
Overall numerical grading on the basiz of weightage given in Section- A, Section- B and Section- C in Part- 3 at

FET e o wEE
‘ Signature of the Reviewing Officer
[UA L Place: ..., AwAT et " :
R e Name in Block latiers:

o L i R R

- e

WAL = T ot ——

e




—

©°

10.

¥
INSTRUCTIONS

mmwwmwwmwmtm.ammmmmﬁmm s
mammm*mwmmmr ! mwmmﬂﬂuﬁémﬂma, fend
MWMWWM!M&M#W%M!&W&WMW I

The Annual Performance Appraisal Report is an important document, it provides the basic and vital inputs tor
assessing the performance of an officer and for his/her further advancement in his/her career. The officer reg
upon, lhe Reporting Officer and the Reviewing Officer should, thercfore, undertaks
wilh a high sense of responsibility.

wrted
the duty ot filling vut the foms

wmmmnmwmm&mzmmmﬂmmtmwmmﬁm
madﬂwm“iﬂmg&&d_mmaﬁk.mwmm%1&uﬁiﬁruazrramﬂ3m
mmmm.nm.MWWmmmm.memﬁmﬂmmﬁ
o A Foruet 3 e st aenr R0

Reporting Officers should realize that the objective is to develop an officer s that he/she realizes his/her truv

potential. It is not meant & be a fault finding process but & developmental one. The Reporting Qfficer and the
Reviewing Officer should not shy away from reporting shoricomings in performance, attitudes or nverall personality

the officer reported upon.

ﬂma@m#mmmmmmm | Frci i Tt A T 3rE Sl A A S T G R
TrR O fteafral o e TaT 96 Jm

The items should be flled with due care and attention and after devoting adequate fime. Any attempt o L Hhe repoes!
in a casual ur superficial manner will be easily discernible to the higher authorities.

a&mﬂmﬂmmmtﬂswmmmazﬁmmmqmzﬁvmgrmntﬁmmm
% WLy &mzﬂwmmﬁwﬁmﬂﬁlmwmﬁﬂmwmm%mm%
wfg wEli 1

If the Reviewing Olficer is satisfied tha the Reporting Officer had made the report without due care and atlention
e/ she shall record a remark fo \hat effect in item 2 of Part V. The Government shall enter the remarks in the APAR
the Reporting Officer. '

S AT U A T s l'mwmmammammmmmmmm
mmmg‘mmmﬁmwwmmwmmﬂamm*mﬂ@an
nm;mmmmmmmmW|

Every answer shall be given in a narrative form except where numerical grading is Lo be awarded. The space provided
indicates the desired length of the answer. Words and phrases should be chosen carefully and should accurately
reflect the intention of the officet recording, the answer. Unambiguous and simple language may be used.

wmmﬂm.mmmm&mmmﬂuﬁmq&ﬁﬂﬁq&mmaﬁmm | e
Mmmﬂﬁmmnm&ﬁwmmaﬂmuﬁmﬂﬁm g FFT FUH 1
xﬁmﬁ;ﬁ.éﬁﬁrﬁmﬂdmmm#aﬁmmmm|

The Reporting Officer shall, in the beginning of the year, asslgn targets to each of the officers will repart to wheon he
required to report upon for completion during the year. In the case of an officer taking up & new st in the cour

S0 1l
the year, such tasgets/ goals shall be sct at the time of assumption of the new change. The lasks/ targets st
should clearly be known and understood by the both the cfficers concerned.
mmmﬂﬁﬂmmmm%aﬂnﬁmwmmﬂﬂmmmmmm% ¥
mwmmwmmmemmmmwmammﬁm
R SoE WikT |

Although performance appraisal is a year-end exercise, in order that il may be a tool for human resource development.
the Reporting Officer should at regular intervals review the performance and take necessary corrective steps by way o
adwice ctc.

mmmwmmwmmqaiﬁmmmmmm, e, S H
mammmmuﬁawl

It should be the endeavous of each appralser to present the truest possible picrure of the appraisee in regard 10 his/hwt
performance, conduct; behaviour and potential
wm.wmmmmmmmmmﬂmmmmammwl

A t should ba confined to the appraiset’s performance during the perlod of report only
mﬁhtwmmmﬁmtlmmmﬂmmmmmmwmma1gaau_uirm
mmtmnm#mmmmwmmwam&mmn

Some post of the same rank may be more exacting, than athers. The degree of stress and straing in any post May ale

vary from Lme 1o fime. These facts should be borme in mind during appraisal and should be commented upen
appropriately. :

8

e |




1. e ATk 35 Ay TR s T Ry
11 uidelines regarding filling up of APAR with numerical grading
o mmmmamqﬁawﬁmmmmmmm ]
The caluinns in the APAR should be filled with due care and attention and after devoting aduguate time.
O} T st o e & R 9 e 2 o v o o, (R 37 v srare 9o Sy o e & ) R v &
W%mmﬂmm#mmmimmgmmﬁhm Ry =7 Rty gt %
3 M w5 | 1-znssmmasasmm#m, e, e HRE aee o e b
mmmmmm#mmmmmmmmmmm, 3w e w
R T, B o il st B e o ¥ ol whe
It is expected that any grading of 1 or 2 (against work outpul or altributes or overall geade) would be adeuacely
justified in the pen-picture by way of specific failures and similatly, any grade of 9 or 10 would he jushiied with
respect bo speciiic accomplishments. Grades of 1.2 or 9-10 are expected to be rare occurrences and hence the newrd
10 jusiify them. In awarding a rumerical grade the reporting the reviewing authorities should rate the uificer
against & larger population of his/her peers that may be currently working under them.
(i) & 3 xow'mnmmmh@mmmw-m A SO W 4AT # wfhe feo
mmmﬁmmﬂ.mmmmmsmmm I
APARs graded berween 8 and 10 will be rated a5 “outstanding’ and will be gven a score of 9 for the purpos
calculating average scares for empanelment/ promotion.
{v) awmmnmmmmmmmmw-@m AR SO A 7 g frm
ST §
APARs graded between 6 and short of 8 wif] be rated as “very good’ and will be given u scorc of 7.
™) mmmnmamsnmf&mmmwmww-m T ST AT 5 WA feay s
APARs graded between 4 and ﬁshoftofﬁwﬂ!bentedas‘good'mdgima score of 5,
{vi) 4&mis:rﬂtarﬁmwﬁﬁmmﬂimﬁ¢tﬂwwmmm i
APARs graded below 4 will be given a score of zera.
S=h 4 NOTE .
mﬁmtﬁiﬁamnﬂm#mmmmmmmm;-
The fellowing procedure should be followed in filling up the item relating to integrity:-
0] R vl it Fea et aiE Ay &, 9 e A |

(i Lf the officer’s integrity is beyond doubt, it may be so stated,
m mmﬂtst.mﬂmmﬁwmmﬁmnmﬁm:
() 1§ there is any doubt of suspicion, the item should be left blank and action taken as undar

) wm:;n&m:ﬁﬂmﬁrmﬁmnm|Mtﬁrmwﬁmﬂm\é€smmmma

mwhaw.awmmmmmmmmt laﬁmﬁmwmmmwmw
TR or s i &, M&Mw@aﬂﬁrmﬁﬂvmtmmarm W @A A ut T
ﬂﬁmwmxﬁmtf&amgugmaﬁ,ﬁmmm

A separate serret nnte should be recorded and followed up. A copy of the note should ‘also be sent together with the
Confidential Repart o the next superior officer who will ensure that the follow-up action is taken expeditiousiv
Where il is not poasible elfther to certify the integrity or to recond the secret note, the Reporting Officer should stute
either thai he has not walched the officer's work for sufficient time to form a definite judgment o that be has beard
nothing against the officer, as the case may be.

=) m.mmtmﬂmmqnm%.mﬁmmemmmm wiafy

R e 3w B ¢

() 1 as & vesult of the follow-up action the doubts or suspicions are cleared, the officer’s inteyrity should be cortified and
an entry made accordingly in the Confldential Report,
m uﬁmﬂgﬁnmtwmmﬁmwhmmmw,wmmmamﬂm1

(€] if the doubts or suspicions are confirmed, the fact should also be recorded and duly communicated o the ofiee
concerned.

] ﬂﬁ'mmtﬂﬁwmw.#&Eqaﬁaataﬂwaamgftmtmmasmmm:ma=

R & e TR mmmmmmmwmﬁmmnmm I
®)  if as a result of the follow up action, the doabis or suspicions are nelther cleared nor confirmed the cfficer’s conduvt

(s}

(7 F 0T Y TR e 51/af8a-7n.(%) R 21.6.1965)
(Ministry of Home Affalrs O.M. No.51/4/84-Est. {a) dnted 21-6-1965).

e T o T




UHIY] Hoil T & iftreiRal & fore aiftfe s/ e geaies Raé
Annual Performance Appraisal Report for Officers of

Department of Atomic Energy

g1ga} / Driver

GO 1 e G 1 B oy v RO

Report for the year / period ending...........ccocvieeeiiineniensenscncncnnnens



g7 / Form

GRATY] St frT & greani & forg anfies srifrares e R |

Annual Performance Appraisal Report of Drivers of the Department of Atomic Energy.

Jafeys @2 / Personal Data
4r1-1 /Part-1
(FATera/ R/ FTaters & Heftre TeTRfs STTETT g AR S # )
(To be filled by the Administrative Section concerned of the Ministry/Department/Office)

1.97M0®RY & A

NAME Of The OffiCEE civn i e et e et e e
2. UEATH/DESIGNATION. .o oot
3. 9 faeft (Re/mme/ad) (Tl 4)

Date of birth (DD/MM/YYY) ....... [oviiid vovennns (in words)........ocooeenvennen, EOTPPPRURRIN

4. o7 AP AT S/ .S/ frraqeyd dfve | ddfta 82
Whether the officer belongs to SC/ST/OBC/PH/EX-Serviceman?

5. a9 ¥ § Frafia Prifda @ R R Is
Date of continuous appointment to the present grade Date Grade
6. I Ug ae g FRgfaa &t faeh LA fafa
Present post and date of appointment thereto Post Date
7. aéﬁmés@ﬁu%aﬁaafa(@u@rwsnﬁw)aﬁma@wﬂauﬁmw%méfﬁ
391 fazor &

Period of absence from duty (on training leave etc.) during the year. if he has under gone training specify.

vigieor Rl @t T/ No. of Training days

ferall @ gl ot oRfl/ No. of Times Leave Availed

o el 913 3ot @@l Total EL Availed

1 ot o 3relderar &Y/ Total HPL Availed :
@i ot or8 uRakfa @Y/ Total Commuted Leave Availed :
e e 13 SRR G/ Total EOL Availed

ol 3 Raw/ Total Dies non

P& ot o1 32 R/ Total LND Availed

o &l 913 ugfar gEY/ Total Maternity Leave Availed

et &t 18 fugee @&/ Total Patemity Leave Availed

gt ot 1 fRrg) aenier @Y/ Child Care Leave Availed
i &l 973 <Oes-TEV GEY/ Adoption Leave Availed

T 3ot ggY/ EL Balance

R Y T T T U5 R A e YT} i IR R F R R o T 1 T L T Iy S N E | [N RS AT L m‘;m,w‘ T 4'”‘ i



NAT-2-F-JhTh
Part-2 - SELF APPRAISAL

(o8 sReR gRT w1 e, Rrea Raé ferelt St 8)
(To be filled in by the Officer reported upon)
(muﬁ%ﬁmﬁ@qﬁ#aﬁsﬁﬁwm@ﬂ?ma)

(Please read carefully the instructions before filling the entries)

1. @l o1 aftra fravoy Brief description of duties :

2. W@-HeuiH (300 IR § i@ 7 81)/Self-Appraisal(Not exceeding 300 words) :
(3rerT | PIE BT Herw 7 Y/ No separate sheet to be attached)

femie/Date: FHA ¥ gearEr/Signature of Employee



411-3 /Part- 3

Reifén aifrmrét a1 Jeaim-vASSESSMENT OF THE REPORTING OFFICER
(P faawor oot Bvd @ gget Ry 0 fReen Arde B e A v )

(Please read carefully the guidelines before filling the entries)

1. Wmﬁmmmﬁahmuﬁémwﬁmmﬁmmm%ﬁuotﬁqﬁwm
=Ry, S8l Ga9 &9 ) &7 g 10 =g ARt &1 Icorg Hear 2

Numerical grading is to be awarded for each of the attributes by the reporting authority

which should been a scale of 1-10, where 1 refers to the low

highest.

()T fRrwerart @1 Joare (g6 WM @1 7R 40% &rm)
(A) Assessment of personal attributes (weightage to this section would be 40%)

est grade and 10 to the

wH | Afed RRanen @1 geate Ratf&n e MeNY gIey | Eie uTy
g. | Assessment of personal attributes IfrmTh g I & TR
Sr. e Revised Grades by Initial of
No. Grades by Reviewing Authority (if Reviewing
Reporting doesn’t agree with Col. Authority
authority 3)
(1) (2) (3) (4) (5)
1. | gfigwan/intelligence
2. | Raetaay/Reliability
3. | Suryfy/Attendance
4. | @gagr/Behaviour
5. | I & Ul SATSTHIREDT
Amenability to discipline
Fafeie Tov/Rdvaret & wwy I
(P 1 9 5)

Overall grading on Personal Attributes (Total

of 1 to 5)

(B) @RS ArIarsi &1 Jedie= (37 9 BT WR 30% &)

(B) Assessment of Functional Competency (weightage to this section would be 30%)

T = e

%, | Assessment of Functional R g1 | I (AR Biem-2 § wEHT T | B R Initial
gr. | Competency s g a‘r) .of Reviewing
No. Grades by Revised Grades by Reviewing | Authority
Reporting Authority (if doesn’t agree
authority with Col. 3)

2

(3

4)

(5)

1. | IHE 9 a1 QEgeEr

/AR Fair/& siR/Poor]

Technical knowledge and ability
[aga 3r=e1/Very good/sr=s1/ Good

2. | 91 9 qEA D) WD T4 31P-01H
& £

Does he keep the vehicle clean
and tidy ( g1/Yes / €iNo /&%
41/ Indifferent )

3. | 9164 @1 BIA-VIS 7Yl B @A

Attending petty repairs to the
vehicle (81/Yes / €i/No / Gad
f¥=1/Indifferent)

MR +

T Cos b

L3

B T Ty O A A T RN R S

CIRERRTT T TIRR T T AT

t”il i



4. | 9oTd, B e e e |
frqeafiar T@m @t gwar

Ability for economical in the
use of petrol, lubricating oil,
etc., (A8 Yes / wEl/No /a9
fiym/ Indifferent )

5. | Frafd wa | UE, 3igd, a1 aul
gt B Sg TR Db aqHd

Ability to check fuel, Oil, air
and water regularly.

6. | @l 4 N g6 A Srua wfareal
R ¥ T W BRAE P
Does he take timely action for
getting proper entries made in
the log book. ( 7i&/Yes /
TE/No/ wes1 f/Indifferent )

7. | aarae g gd fafaa

B DT e
Adherence to Traffic

Regulations and Civil Laws

PHTHS GHdT TR 99y AT (A 1 9 7)
Overall grading on Functional
Competency (Total of 1 to 7)

(mmﬁwmqw'rﬁ(s—ﬂmmmso%m) ,
(C) Assessment of Work Output (weightage to this section would be 30%)

& | Assessment of Work Output ARl ot U d HTERER

Sr. ERT IS Revised Grades by Initial of

No. Grades by Reviewing Authority (if Reviewing
Reporting | doesn’t agree with Col. 3) Authority
authority

(1) (2) () @ )

1. | 9% ¥ oK 98 4l gae & g
Rper & 2 IR & o Ravw €
(&i/=7e)

Has he been responsible for any
accident during the year? if so,
give details.( Yes / No)

5. | S fod P 31 Il I RN B
fore feema @ 1R

Has he been reprimanded for
indifferent work or for other
causes? Give details

T3 P W w3 (@a 1 9 2)
Overall Grading on work Output (Total 1 to
2)

femoft: wﬁ%ﬂ,ﬁaﬁaaﬁﬁmtﬁmﬁﬁm%mwﬂswﬁmwmﬁm
Notes: The overall grading will be based on additional of the mean value of each group of indicators in
proportion to weightage assigned.



AW / GENERAL
o -4
! Part-4 _
' T N T O ol e R s B e e g B e she T s
3ARARATE W Rquonr &)

Relations with the pubic (wherever applicable)

- (please’comment on the officer's socessibllity to the public and responsiveness fo their needs)
H
I

2 mmmwmmwr&mawmmmﬁ&amnm: &
Training (Flease give recommendations for lnlnlng with 2 view (0 future improving the effectiveness and
Capabilies of the officer)

[ o eome,

(

3. WRyEmaRuR o
! —. ... State of Health

‘. mmmamwmw
... Integrity (Please comment on the integrily of the officer)

-

5

mmmm SRUROT ST, Ryt Rvarit aur ek 2o i o e ¥ a aha ?
thuvﬁwﬁd&ﬁuﬂﬂaﬂaﬂmmﬁw@mmmﬁﬁ)

Pen Picture by Repdrting Officer (in about 100 words) on the overall qualities of the officer including area of g
strengths and lesser- strangth, extraordinary achievements, significant fallures and attitude towards weaker |

e

_..__sactions o A
1
|
[
1
6 mwm#wmvmn#QtWa!mtmwmmm ‘
OWnuWMmmmhddeoMinSQwonA.B and C in Part- 3 of the Repon.
Raré forent aret ey o gmaners |
Signature of the Reporting Officer
HUR / Place. .o.u...covvereenvrvenrannn. ARATIEHF:
i /Date :.....oovevereeeerren Name in Block letters: ............. ... ...
& . e e ]
Designation: ...... i
RaE R mR SR ... ... :
Ouring the period of Report: ........... .. ‘
f
d —
J
(L R T 17 ] R El [T NYT ' S T bl s R ek e (IR BT RN

AP b BRI b B



ST - § Tl HTBRY TRY g fena
Part - 5§ REMARKS OF THE REVIEWING OFFICER

1. e el & axa Jumw 1
Length of service under the Reviewing Officer

2. 3 300 Rt Braar AR W3 @ Se-4 3 Rl sl Rrdeenat i waw & R e oy sfier g
TV TR W WEAA & 7 (W WY 3 IR T 4 (5)) (@R I SO/ & Rl o iR SEar § FE
w8 € ol 3w 3 el FYT R T A 3 AT T So Y AR el ot o7 roer smnew 7))
Do you agree with the assessment made by the reporting officer with respect to the work output and the vanous
attributes In Park-3 and Part:4? (Ref: Part 3 & Part 4 (5)) (In case you do not agree with any of the numencal
assessments of attributes plesse record your assessment in the column provided for you in that section and inthat
your entries).

3. s o R 3 anor dard ¢ e i o & Rt ana Seires e 3 Sireer TR € 7
__In case of disagreement, piease specify the reasons. Is there anything you wish to modify or add?

4 HTLAT, AT &5 T OV R T QA 3§ FOGHE Terare Gk Sty v g
The atiitude of the Reporting Officer in assessing the performance of SC/ST officer

5. m?ﬁtmmm|(ﬁnm'100m{dﬁ)mmnﬂmmmﬂtm3ﬁwm2s o
ey A Sty & warr wpoit o el ¢ |
Pen Pictire by Reviewing Officer. Plesse comment (in about 100 words) on the overall qualities of the ofticer
includinig sres of strengths snd lesser strength and his-attitude towards weaker section. .

8 OIS ¥ N3 o U -, We-w 3R we-av 3 & o Aol & MU W w Hifees Ak

Overall numerical grading on the basis of weightage given in Section- A, Section- B and Section- C in Pant- 3 of
the Report.

e HREY o FReATER
Signature of the Reviewing Officer
T/ PIACE: ...oovveveriernrisenninsasanns ARAEIFOTHA:

o0 AT 7 RN Name in Block letters: ......... ... . .....
e By g ... e s
During the period of Report: ......................




AR A0TaRY & W esR wa weg fenfdy
Guidelines regarding filing up of APAR with numerical grading

() IR & wo ffbad wRoR AR ey a vater e 3 ge v arftel

The columns i the APAR should be filled in with due care and attention and after devoting adequate ume

(i TR Jr @ FA 2 F5 1 arra 2 & sl affemoy (Frfa o ar frdreasil ar ger framas Avftewr & g @ fafire
Foosrensl & anf § zow o § qafer w0 9 Fifaw R swem sk 530 gax 9 Faa 10 & 5@ A0k & waw @ e
Fdfardl & wao § sifte far s Aoft 12 v 9-10 firer A & 1@ Fvaw SR fe s & S_=a ¢ wifeas
201l ST B ge ST v qafdee miteRadl @ it st @ aorifroiRor 3 s @ W 4wt d
R wEaTia A gem ¥ e wfkel

it 15 expocled that any grading of 1 or 2 (against work output or atiributes or overall grade) would be acequately
justified in the pen-picture by way of spécific failures and similarly, any grade of 9 or 10 would be justified with
respect {o specific accomplishments. Grades of 1-2 or 9-10 are expecled to be rare occumrences and hence the
nead lo justity them. In awarding a numerical grade the reporting and reviewing authorities shouid rate the officer
against a larger population of his/her peers thal may be cumrently working under them.

(i) efresR 7 8 R} 10 & gy o afamor “wpe fora swem aur eveonia & fire sea gTens & woET A & fee
nai 9 fean Suean)

APARSs graded between 8 and 10 will be rated as “Outstanding™ and will be given a score of 9 for the purpose of
calculating average scores for empanelment/promolion

(iv) el 3 6 aam 8 Y BT % dre av wffawor aga sveor fivar o e e 7 fear smm
APARs graded between 5 and short of 8 will be rated as "Very Good" and will be given a score of 7.

(v) e o 4 42 6 9 vl & dra w wffasor e Rv snem ey 5 fran s
APARS graded between 4 and 8 short of 6 will be rated as "Good" and given a score of 5.

(vi) PIESTR o 4 W o iraRvn e fevan s
APARs graded below 4 will be given a score of "Zero”

LR TLT TUR ' P . Cldan ] Tt L 1 Y [ S S ER T A | IS PR BT [T ITE™ BT AT AN 18 TR S r“
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Annual Performance Appraisal Report for Officers of the
Department of Atomic Energy

(A} TR 6 / e / 379 U TTH)
(Multi Task Staff /Canteen / Other Similar Staff)



waA /Form

Ty St R ¥ et TTes Yerw / K /orm W <RI 3 R A Srdfraret geaie Rt |

Annual Performance Appraisal Report of Multi Task Staff / Canteen / Other Similar Staff of the
Department of Atomic Energy.

. Yafdas 921 / Personnel Data

YT -1/ Part -1
(FETera/fRmry ety & Heid TN IR §IR1 AR W § )
(To be filled by the Administrative Section concerned of the Ministry /Department /Office)

1.9 @ 9

NAMIE OF TNE O wvnenenie ettt et s st e et et et e et e et e e st et e a e e e e et e e e e et e beeseeaes
2. GEATH/DESIGNALION. 1eeentteerenetietie ettt e s s s
3. v faef) (Re/are/ad) ' (wreaY ) |

Date of birth (DD/MM/YYY) ..c../odoe. (I WOIdS)..oeveeevr e

4. T RGBT o7, 1./ . o/ dfiga/qeagd e @ et 87
Whether the officer belongs to SC/ST/OBC/PH/EX-Servicemgn?

5. adA Ure W Frafa Fgfea @t feft ff I
Date of continuous appointment to the present grade Date Grade

6. IdaT Ug I gad frgfaa ot faeh T N ey
Present post and date of appointment thereto - Post Date *

7. o & SRl A srgaRRiiy A sl (g2 vRieor snft ) ol 3w st & oftieor fRen 2 @
- v ey kg

‘ Period of absence from duty (on training leave etc.) during the year. If he has under gone training specify.

wiRreror =it @8 Ts=m/No. of Training days

Rt @ @21 ot o/ No. of Times Leave Avalled

ol et o1 s1foia @Y/ Total EL Availed

a1 &t id sreldaa gl Total HPL Availed :
e it g uRakia gl Total Commuted Leave Availed :
Fe & g srararvT g8)/ Total EOL Availed

el B e/ Total Dies non

oo ot o3 327 gEY/ Total LND Availed -

et o oS Wy g/ Total Matemity Leave Availed

g o 912 fage @gl/ Total Patemity Leave Availed
Fo ot o Ry Azmewier g2Y Child Care Leave Availed
T Tl IS THB-TEW GEY/ Adoption Leave Availed
Frn 3ifofa g2/ EL Balance

r Aol i1 ' I bt L e e St Ll T ] PR BRI TRy 1T T T R TE TRA Y T



HIT-2-E-Hegidh
Part-2 - SELF APPRAISAL

(89 e gRY w1 SR, Rrwet Ruié fordt arft )
(To be filled in by the Officer reported upon)
(@u gfafeal W & ge aRel &) ergds ue o)

(Please read carefully the instructions before filling the entries)

1. ®dal &1 |ty fdarov Brief description of duties :

2. W-YeUisT (300 vl | Aftrd 7 Y)/Self-Appraisal(Not exceeding 300 wordé) :
(37T |/ DI SFIST Herr1 7 ¥/ No separate sheet to be attached)

fe=i®/Date: HHAR) F gweR/Signature of Employee

v



B Y T TR R

Y-3 /Part- 3

RofEn afrer) gRT Joaid /ASSESSMENT OF THE REPORTING OFFICER

RUE & dga Al & ERM dHER) & FEiRa o a1 faaxo
Brief of the work assigned to the official during
the period under report

1.Waﬁmwmﬁwmﬁwwﬁmmm|ﬁmmw%vﬁmoéﬁﬁqﬁwm

fu, STEl e B A B @ 10 Seaad St B Sed HRaT B

Numerical grading is to be awarded for each of the attributes by the reporting authority which

should been a scale of 1-10, where 1 refers to the lowest grade and 10 to the highest.

1 &1 gidd /Assessment of work

%Y | B B D Rafém siforart gt TRt gy |l
¥. | Assessment of work g1 U e I mifreTs &
Sr. Grades by Revised Grades by 3TeIeR
No. Reporting Reviewing Authority (if Initial of
-authority doesn’t agree with Reviewing
Col. 3) ' Authority
(1) _ 2 (3) (4) (5)
1. | gfg==vintelligence
2. | fag=radr/Reliability
3. | SufRyfa/Attendance
4, | =ggR/Behaviour
5. | I & UR SATSeTRaGT
Amenability to discipline
6. | RER AT Ged
Inter personal relations
7. | e &1 e
Sense of responsibility
8. | a1 BT TSl FM
Technical Knowledge of work
9. | P R ¥R og AP Al
Adaptability for different work
assignments
10. | AfeT/Spe/aga
TS/ TS/ TR/ HHRAR
Grading (Outstanding/Very
Good/Good/Fair/Poor)

£e

D L R I Fovec b B e st R | R



JIATHE / GENERAL
ReT-—4
Part-4
1 A & WS W G @ SR @) @u sme B 3R 7 wge & dvaan #R s s o
SRR W o )

Relations with the public (wherever applicable) ,
(please’comment on the officer’s accessibility to the public and fesponsiveness 10 their needs)

2 T (e il i IR IR T 2 A R SR i SR @ T 3 v oy e )

Training (Pjease give recommendations for treining with a view to future i improving the sfféctiveness and
capabllities of the officer)

3. waE@ AR
State of Health

& T (g e e R R o
Integrity (Please comment on the integrily of the officer)

6 AN 3 G ST, STATUIOT ST, FEraqut RIALS cr vt o 35 G S 3 8 R
3R & T ot o R Fovaey aey vl wrer e g et 100 2Rl 3y

Pen Picturg by Repdrting Officer (in about 100 words) on the overall qualities of the officer inciuding area of

strengths and lesser strength, extraordinary achievements, significant fallures and attitude towards weake:
sections

6. fralé ¥ st 3 ¥ amuTe Y WA i M !
Overall numerical grading on the besis of Part 3 of the Report.

frart fes arey SRt & enaner
Signature of the Reporting Officer
HUR/ PIACE. .veevveeae v eveverivieeenee ARAENAH:
AT/ Date ..o vnr et . Name in Block letters: ............. .....
TEoldH L i
Designation: ..
R 4t 3raft 2 2R - .
During the period of Report. .........




T TRRSER T "V IS RN

ST - § T STRASHY TRT 3 Rnai .
Part - 5 REMARKS OF THE REVIEWING OFFICER

Length of service under the Reviewing Officer |

1. gl RRTE & Jxa dgre ) X

2 7 I o PR 3R W3 S -4 3 R oAl & Fau o R e o 3R ar fre
mm#mt?@d-amaaﬂzamummamgvﬁmmisﬁmmm;ﬁm;’z T
8 E A 3T S A I AT T T FEHH 3% ITAT HEEAST oot ¢ AN Fe nfafdl o e e oW )
Do you agree with the assessment made by the repbning officer with respect to the work autpul and the vanous !
attributes in Part-3 and Part4? (Ref: Parl 3 & Part 4 (5)) (In case you do not agree with any of the numencal

assessments of atiributas please record your assessment in the column provided for you in that section and initia!
your entries).

T

3. 3R & R 3 wRT aard 1 Zar e e & FORet 31T e ae 317 g e ¥ 2
___Incase of disagreement, please spact ing you wish to modify or 2dd?

4. FSUDLSOW, AN & Sl VU o A I 3 Rure-faaa A ey & g
The attitude of the Reporting Officer In assessing the performance of SC/ST officer :

:

5. et STty ERY e R | (ﬁvmnmmdﬁ)mmmmmamm-mmﬁ & af3
v R MRy & Forr ot R Ruuol | ’
Pen Pictire by Reviewing Officer. Please comment (in about 400 words) on the overall qualities of the ofticer
_ including area of strengths and lesser strength and his atiitude towards weaker section.

e S RS E

T

'
!

6. R % M 3 % U WX T i W |
Overall numerical grading on the basis of Part 3 of the Report.

e Ty 3 FHAER
Signature of the Reviewing Officer
AR I PIBCB ...vvveeneeriotsemnennnenns ARAT IR A .
TR/ DU L ieerecemeenns ' Name in Block letters: ........

UEATH | e e e

Designation: ...........c.cceeveeee o
A A xR ...
During the period of Report: .. ..

e s e a e Smm. e "

e

oh

Lol e 1 i I TR FE R T AR YT Ut R el [ PR [ BRI Y T M



TRAS AUTaRl & T INIR 13 |ag feenfdw
Guidelines regarding filing up of APAR with numerical grading

0] cﬂmx&xmrﬁrmﬁmmwﬂ{éammfamﬁgvmﬁm&u

The columns in the APAR should be filled 1n with due care and attention and after devoting adequate tme

(i) TR Fr B I 2 5 1 31 2 & flt anffemo) (Prfa o o Faseamsit ar gt foramext Aofraso & v & fafire
Frawrensl & ant 3 2om fay § vafe w0 @ Fifae far sem sik 530 @R 9 s 10 & 5 Aok & wao 3§ R
FRifeerdl & wdu ¥ Fitfie frar swem| Aoh 1-2 FrEt 9-10 firer A 2 37 T it e S B o @1 wifeTs
2ol SR ERA ge wfide v qafdees mitefidl @ sl st @ aoifroiRor 399 s @@ e 4 adwE d
I wEafir A gen § e wkel

It1s expocted that any grading of 1 or 2 (against work output or alinibutes or overall grade) would be aceguately
justified in the pen-picture by way of spécific failures and similarly, any grade of @ or 10 would be justified with
respect lo specific accomplishments. Grades of 1-2 or 8-10 are expecled o be rare accurrences and hence the
need 1o justify them. in awarding a numerical grade the reporting and reviewing authorities should rate the officer
against a laiger population of his/her peers that may be currently working under them.

(ii) efesR & 8 2 10 & §ru ¥ wifarvr P feran e s ereosirafa & e Sl ate & ToR RS & e

@ 9 fem sean
APARs graded between 8 and 10 will be raled as "Outstanding” and will be given a score of 9 for the purpose of
calculating average scores for empanelment/promo}ion

(iv) edresR 3 6 a8 X Bz & & av wifaRor “awa seor fiver wew wan e 7 faar smm|
APARs graded between 8 and short of 8 will be rated as "Very Good" and will be given a score of 7.

(v) CREHR o 4 5T 6 ¥ Wi b dra o aifawor sreor Ry swem war s 5 fe
APARs graded botween 4 and 8 short of € will be rated as "Good™ and given a score of 5.

(vi) CHEHR W 4} 0 IRon v v s _
APARs graded below 4 will be given a score of “Zero"
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